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PCSRF Data Entry User’s Guide

This document is the User's Guide for the PCSRF Data Entry Forms. The User’s Guide is
designed to provide you with an overview of the initial version of the entry forms and detailed
instructions on how to propose, enter, and update project information. To help you become
familiar with the system, we have divided the user’s guide into three separate sections:

Introductory Section — This section covers the scope and purpose this User’s Guide, including
the intended audience, conventions used in the guide, how to provide feedback, and a section on
how the User’s Guide is structured

Tutorial Section — This section is designed to help you become familiar with the scope and
purpose of the Entry Forms. It provides you with an overview of the PCSRF project and how the
Entry Forms fit into the goals and objectives of the PCSRF project. This includes a discussion of
the two environments (training and data administration) and how you can use these environments
to enter data in three different ways — proposing a project, adding a project, and updating a
project that has already been entered. This section also contains a brief tutorial on how to use the
forms to enter your project information

Reference Section — This section takes you through each of the forms used to propose, add, or
update an existing project.

Intended Audience

This User Guide is intended for state and tribal officials who will use the forms to enter and
update data for various PCSRF projects. At a minimum, you will need an understanding of
PCSRF objectives, funding and budget information, and information concerning the project
worksite.

Conventions Used in This Document

This guide uses the following conventions to denotes actions you will need to perform:

e Menu items and mouse operations are shown in bold fonts, with the steps separated by
"/", for example:
o Select Objective/Program Administration
o Click Save/Next Page
e Ifafield is “greyed out” you cannot enter text. These fields are used as “place holders”.

Mandatory fields are given in boldface.

User Feedback

We would appreciate any feedback you can give us. If there are any errors, omissions, or sections
you think we should expand on, send us a note at nwfsc.sdm@noaa.gov. You can also provide
user feedback to the team by selecting User Feedback on the Help/Training pull-down menu
(see page 12).
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Document Overview

The PCSRF Data Entry User’s Guide is designed to help you learn to use the PCSRF (Pacific
Coast Salmon Recovery Fund) proposal, data entry, and query edit forms. Once the system is
learned, the User’s Guide will serve as a reference manual for the experienced user.

This document is divided into the following nine sections and the link will take you to that
section:

Tutorial Section:
Introduction to the PCSRF Project and Objectives - The following section is designed to give you

some background on the PCSRF project. This will help you understand the purpose of the Entry
Forms within the larger context of the PCSRF project.

Overview of the Data Entry Forms - This section provides an overview of the data entry forms,
including a detailed discussion of the purpose of the forms, intended users, and the environments
and options available

Getting Access - This section outlines the steps for getting access to the Entry, Edit and Proposal
forms

Using Oracle Forms - This section provides a description of the forms, including the toolbar, data
definitions and pull-down menus that are available on each form

How to Use the Entry Forms - This section is designed to take you through a sample form so you
can become familiar with how to use the forms. This will cover the options available on the forms
and how highlighting is used to denote mandatory fields

Reference Section:

Overview of the Data Entry Process - This section provides a high-level overview of the data
entry forms. The data entry forms cover six separate objectives. This section will provide you
with flow charts that show the process for entering data for each of the objectives

Overview of the Proposal Process - This section provides a description of the proposal and
approval process for subgrantees

List of Tasks by Objective — This section gives you step-by-step instructions using the data entry
forms to enter your project information. The first section describes the forms that each objective

have in common and the steps for filling out these forms. Following this section, are six sections
for filling out the remaining forms for each objective

Updating Existing Projects - This section provides a description of the forms you will use to
update projects that are already in the database

Appendix A - This appendix provides instructions on how to FTP the GIS data discussed in the
Worksite section
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Appendix B - This section provides a high-level overview of the security levels set for the entry
forms and a brief description of the privileges for these levels

Appendix C - This appendix will provide you with an overview of the data definitions and their

attributes. This includes a description of the data field, definitions of the elements, format (units)
for proposed actions, and format (units) for completed actions
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Entry Forms Tutorial Section

This section provides you with an overview of the PCSRF project and describes how the Entry
Forms fit into the goals and objectives of the PCSRF project. This section also describes the
environments and options available, how to access these environments and options, and it
contains a tutorial section on how to use the forms to enter your project information.

Introduction to the PCSRF Project and Objectives

The following section is designed to give you some background on the PCSRF project and the
Entry Forms. This will help you understand the purpose of the Entry Forms within the larger
context of the PCSRF project. This section also contains an overview of the Entry Forms and a
section on how to use the forms to enter your data. This is divided into the following three
sections:

. Purpose of the PCSRF Project
. Purpose of the Entry Forms
. How to use the Entry Forms

Purpose of the PCSRF Project

Congress in FY 2000 established The Pacific Coastal Salmon Recovery Fund (PCSRF) to provide
grants to the States and Tribes to assist state, local, and tribal salmon recovery efforts. The goal of
the Pacific Coastal Salmon Recovery Fund is to make significant contributions to conservation
and restoration of sustainable Pacific salmon runs and the habitats upon which they depend. This
effort will provide harvestable surpluses to support treaty and non-treaty fishing opportunities
consistent with existing law. With these goals in mind, the program established the following five
objectives:

1) Salmon Habitat Restoration - Objective: To implement habitat improvements that restore
ecosystem characteristics and processes and address priority factors limiting salmonid production.
This includes “on-the-ground” habitat projects that protect, preserve, restore and enhance salmon
habitat and watershed functions, as well as property acquisitions for conserving salmon habitat.

2) Salmon Planning and Assessments - Objective: To develop comprehensive plans or reports
(e.g. recovery plans, watershed plans, subbasin plans, habitat inventory reports) that identify and
prioritize factors limiting native salmonid production and address measures needed to eliminate
limiting factors. This includes recovery planning and participation in NMFS’ Technical Recovery
Teams, watershed assessments including mapping/inventory for plans, subbasin planning,
development of habitat inventory reports, support for watershed councils, and organizational
infrastructure and staffing for local conservation groups and tribal entities.

3) Salmon Enhancement - Objective: To conduct activities that enhance depressed stocks of
wild anadromous salmonids through hatchery supplementation, reduction in fishing effort on
depressed wild stocks, or enhancement of Pacific salmon fisheries on healthy stocks in Alaska.
This includes supplementation and salmon fishery enhancements.

4) Salmon Research, Monitoring, and Evaluation - Objective: To conduct research and

monitoring projects on salmonids and/or their habitat to 1) assess watershed health and salmonid
recovery; 2) assess the effectiveness of habitat restoration actions; 3) improve long-term fisheries
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management; and, 4) implement the 1999 Pacific Salmon Treaty Agreement. This includes
investigations, studies, and validation monitoring.

5) Outreach and Education - Objective: To educate constituencies on the value of, and
actions taken for, conservation, restoration and sustainability of healthy Pacific salmonid
populations and their habitat. This includes workshops, forums, preparation of educational
materials, training, and citizen participation.

Overview of the Data Entry Forms

The following section describes the purpose of the Entry Forms, intended users, and a detailed
discussion of how the database is structured from the user’s point of view.

Purpose of the Entry Forms

The web-based entry forms were developed to assist with entering the information necessary to
track projects that address these objectives, provide reporting metrics, and to help assess the long-
term effectiveness of the program.

This web-based system was designed to make it easy for you to propose a project, add a new
project, and to edit a project that has already been entered in the database. Each of these three
options consists of a series of forms that are designed to make it easy for you to select choices
and to navigate through the system. By using the fields, pull-down menus, and the text boxes, you
can easily enter information and make selections. The How to Use the Entry Forms section (page
16) provides a sample form to help take you through these options and to explain how they are
used.

Intended Users
There are three intended users for the various forms in this system:

1) Propose Project: these users are typically subgrantees who will use these forms to
submit a project proposal

2) Add New PCSRF Project: these users are typically project grantees that have access to
submit projects directly.

3) Edit Existing Project: these users have access to edit existing projects. This allows you
to fill in the actual (as well as any missing proposed) data fields.

The Entry Forms are divided into three separate sections and these sections reside in two different
environments:

Two database environments have been created:

.. Add Project
Training Data
v r v ] L] L
Propose New Add New Edit Existing Propose New Add New Edit Existing
PCSRF PCSRF PCSRF PCSRF PCSRF PCSRF
Project Project Project Project Project Project
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The Training environment gives you a place to practice using the forms and to become familiar
with the system. You can save the practice sessions you create; however, these changes will not
be reflected in the reports and charts available on the PCSRF web site. The Add Project Data
environment is the one you use for your actual project data.

As shown above, each of these environments contains the following three sections:

Propose New PCSRF Project — This section of the Entry Forms is used to submit a proposed
project for approval

Add New PCSRF Project - This section of the Entry Forms is used to add a new project to the
database

Edit Existing PCSRF Project - This section of the Entry Forms is used to make changes to data
that has already been entered in the database

The Propose New PCSRF Project forms are used to get approval for a project from the grantee,
and the first form (Project Information) contains an approval section that the grantee uses to enter
the project status, selection date, and the PCSRF and state funds. The rest of the information in
the proposal forms is the same as the information contained in the Add New PCSRF Project
forms.

Once the proposal forms have been filled out and the project has been approved, the data is
moved from the proposed to the maintenance database and any updates to the data are made using
the Edit Existing PCSRF Project forms. The following flow shows the difference between the
two options:

Proposal Process Flow Chart

Enter information in E-Mail sent to Grantee Sggrfl_ltgse ]c)oat?eéo(l).xvzrrltfergen(i ﬁle
the Propose New » Grantee for - approves ™ sub £ p dto th
PCSRF Proiect forms 1 revi d project subgrantee o proposed to the

)] proposal review proposed projec

approval maintenance database

You use the Edit
Forms to make any
changes or updates to
the data
Add New Data Process Flow Chart
Enter information in Data is entered into You use the Edit Forms
the Add New PCSRF » the maintenance »| to make any changes or
Project forms database updates to the data

The data entry forms are designed to cover each of the PCSRF objectives outlined in the
Introduction to the PCSRF Project and Objectives section with the addition of a Program
Administration objective:

e Watershed Subbasin Planning and Assessment
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Salmon Habitat Protection and Restoration
Salmon Enhancement Projects

Salmon Research, Monitoring, and Evaluation
Public Outreach and Education

Program Administration

With the exception of Program Administration (which only requires the first three), all of the
following forms are required

PCSRF Project Information
Project Subgrantees and Contacts
Project Budget Categories

Fund Details - Project Level
Project Worksite Information

Once this information is entered for a particular project, you will be asked to enter information in
additional forms that are specifically designed for that objective. For example, after you have
entered the general information listed above for a particular Public Outreach and Education
project, you will be asked to fill out an additional form that asks you to report the number of
proposed workshops/training events within the project and the proposed number of participants in
workshops/training events within the project. The Overview of the Data Entry Process section
contains process flows that show you the forms available for each of the objectives.
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Getting Access

Before you start to enter data, you will first need to gain access to the system and determine the
level of access that you will require. The following section outlines the steps for getting access to
the Entry, Edit and Proposal forms. As mentioned earlier there are two databases environments
available. The training pull-down menus are used as a training environment to help you become
familiar with the forms. Any data you enter or changes you make will not be saved. Entering real
data, and any actual changes and updates, will be made using the Data Administration/Project
Data pull-down menu. This pull-down menu will be available on 9/15/04.

Getting Access - User Task:

Steps:

1. Getting a You will need a username and password to access this site. Please
Username and | contact NWFSC at either nwfsc.sdm@noaa.gov or (206) 860-3433 and
Password we will create a username and password for you.

2. GotoLogin The following URL will take you to the log in screen (See figure 1):
Screen

http://webapps.nwfsc.noaa.gov/pesrfmaint

= DQCIﬁc,c:oastc:[ Salmon Recouery Fund & -
—%_‘

The page you are requesting requires you to log in.

oot |

FPlease provide your username and password and you will be redirected to the page vou requested.

? o PCSRF
f=== B paakny
= User's Guide

Usermname: |

Password: |

Login |

Salmon llﬂlﬂ'h@aeumm Team

If you have gquestions, please contact MWESC SDM.

Figure 1 — Log in Screen

3. Enter Enter your user name and password and select login. This will take you
Username and | to the PCSRF maintenance portal
Password
4. Select Select either Add, Edit, or Propose from the Help/Training pull-down
Training Data | menu (See figure 2) practice sessions or go directly to the data entry and
edit sessions.
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5. Select Project | Select either Add New, Edit Existing, or Propose New from the Data
Data Administration pull-down menu (See figure 3)

= Pacific Coostal Sqlmon Recovery Fund 7

HOME DATA ADMINISTRATION REPORTS  AD-HOC QUERY FORMS GRAPHS & CHARTS MAPS  DOCUMENTS DEFINITIONS  HELPTRAINING
User Feedhack Tips/Browser

FCSRF S = .
o Tips / Browser Requirements Re qulrements

Training Database Forms
Accessibility | Section 508
Download Adobe Acrobat PDF Reader

Grantees

Add PCSRF Training Project
Edit PCSRF Training Project

Propose PCSRF Training Project
Download Microsoft Office Readers

Go to PCSRF Public Portal

Figure 2 — Accessing Training Forms

== Pacific Coastal Salmon Recovery Fund @
’ -Me%w-i

HOME DATA ADMINISTRATION REPORTS AD-HOC QUERY FORMS GRAPHS & CHARTS  MAPS DOCUMENTS  DEFINITIONS  HELP/TRAINING

LD = Add New PCSRF Project (avail. 9/15/04)
dd New roject (avail. 9/15/0:
PCS Lookup Data Change Password | Logout

>
Stall Edit Existing PCSRF Projects (avail. 9/15/04) Festured Links
ji Site Management

Gran Propose New PCSRF Project (avail. 9/15/04)

S

Recovary Fund

. PCSRE
Inisracive
 iappng Toal

Figure 3 — Accessing Project Data Forms
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Using Oracle Forms

The data entry forms that you will use to enter project information have been developed using
Oracle Forms technology. The following section provides an overview of icons and pull-down
menus available with Oracle forms. You can use these features to perform various functions with
the data entry forms.

Icons Used in the Forms
You can perform actions using the icons along the top of each screen. The icons that are faded are
not available. The diagram and table below illustrate and describe the function of each icon.

Save Print Exit Enter Query Previous Block Next Record Insert Record

fction Edit Cuery Block Becod Field Help

OOl 8 17 ey 4 d4p P iEs ol

Execute Query  Previous Record Next Block Remove Record

Icon Icon Options

Save Saves any changes you've made to the current record.

Print Prints the current screen

Exit This selection will ask you if you want to save the changes you have
made and exits the entry forms

Enter Query Puts the form into Enter Query mode. The system has two modes, query

and data entry. Query mode is used for performing searches. Use this
option to enter into query mode.

Execute Query Execute the query you have selected

Blocks - A form may be made up of one or more blocks of information. Blocks are framed by a
thin line (See Figure 4).

Previous Block Moves backwards through the blocks on the screen, i.e. moves your
cursor to the first item in the previous block on the screen.

Previous Record Every transaction is stored in the database as a record. This icon moves
to the previous record.

Next Record This icon moves to the next record.

Next Block Moves forwards through the blocks on the screen, i.e. moves the cursor
to the first item in the next block on the screen.

Insert Record This icon opens a new record in the active form. You can use this icon to
insert an additional row on a form. (See Figure 5)

Remove Record This icon enables you to remove a record
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Block
Block
Figure 4 — Blocks on a Form
Records ADFEG Cormmizzsioner's Office
Entered t ethow Conservancy
on Two
Rows Figure 5 — Records Entered on Two Rows

Data Definitions and Pull-Down Menus

To help answer questions about the fields on each form, a definition for the field you have
selected is provided in the lower left hand corner of the form. The user interface also contains
seven pull-down menus. These menus appear on the top of each form (See figure 6). The table
below describes these menus and their purpose. The options that are not active have been faded.

Pull-Down
Menus

/\

Action  Edit Query Block Becord Field Help

Clear &l :
Pull-Down - Project Tracking Data Enbry-- 4

Menu —p | Frint

Sample Eave[_@,[% Eﬂf\fﬁ[%%%[@“"ﬁ[ﬁﬁﬁ@[?

Figure 6 — Pull-Down Menus
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Pull-Down Menus

Menu Options

Action

Save - Saves any new or changed data entered on the form, assuming it
passes all validation checks.

Clear All — Clears all of the fields

Exit - Leaves the current form, prompting you to Save if any data has
changed or is new.

Edit

None of the selections under this option are currently available

Query

Enter - puts the form into query mode and lets you enter search criteria to
see what information is already in the database.

Execute - in query mode, searches the database and displays any records
that match the search criteria

Count Hits - counts the number of records that match the search criteria
and displays that number in the Auto Hint message (at the bottom of the
Banner window).

Fetch Next Set - Banner only brings up enough records to fill the space

Block

Every form consists of two or more blocks. Each block contains
related fields of information. The options available allow you to clear the
current block (See figure 4).

Record

Every transaction is stored in the database as a record (See figure 5).
These options all allow you to perform the following functions on a
record:

o Navigate to the Previous or Next Record

o Scroll Up or Down

. Insert or Remove

o Duplicate or Clear

Field

A field is the lowest level of detail in a form. It displays a specific data
element e.g., last name, performance metrics, etc. A field is an area on a
form where you can enter, query, change, and display specific
information. These options all allow you to navigate to the Previous or
Next block field or record and to Clear a field or record.

Help

Keys - displays a Keys list, which lists the Oracle functions available for
the field, window, and system you are currently accessing and the
keystrokes for each function. This is not a complete list and is not always
accurate (some keystrokes listed may not work on some
forms/situations).

Display Error - gives a description of an error that just occurred in
greater detail and in more “English like” terminology than what appears
in the status line at the bottom of the Banner screen.
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How to use the Entry Forms

The previous sections were designed to give you the following:

An understanding of the PCSRF project and objectives
An overview of the data entry forms

Instructions on how to access the forms

An overview of the options available using Oracle forms

The following section will take you through a sample form to help you become familiar with the
various menus and options used when filling out a form.

To access the Entry Forms select Add New Project in the training environment (See pages 11-
12). If you have any problems accessing the form, please review the browser requirements by
selecting Tips/Browser Requirements on the Help/Training pull-down menu (see page 12).

If you delete a project accidentally, there is no Undo button, but you can contact us and we will
retrieve the project for you. Please contact SDM at SDM Help Desk (206) — 860 —3433 or send us
a note - nwfsc.sdm@noaa.gov.

The following diagram is a screenshot of the first entry form that you will see, no matter which
objective you are collecting information for. Please note that required fields are highlighted in
red, although it is important to enter as much information as possible. You will notice that there
are several pull-down menus available throughout the forms. These pull-down menus make it
easier for you to select information and to ensure that the information entered falls within
specified guidelines.

Action Edit Query Block cord Field Help

[0 00 el 4 4 » b (EHegg ol 7

ject Tracking Data Entry-- 2 ted to TRAINING D

NwIFC -

Proposzed Description

| __

—s ]
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Figure 7 — Sample Form

The following section provides a detailed description of the options available on a form and the
type of information you will enter on the Project Information form.

Step Option Used on the Form

1. Enter the By selecting the tab to the right of the Project Source, you can use the pull-
Project down menu to select an option for the grantee. The options will be restricted
Source to your authorized projects

ERITFWC

MWIFC

OwWER

R ound Walley
Shoghone-B annock,
Siletz
i, [0

[+

-

2. Select the

By selecting the tab to the right of the of Objective, you can use the pull-down

Objective menu to select the PCSRF Objective under which the project is conducted:
- W atershed and Sub-bazin Planning and Aszessment
E& Salmon Habitat Protection and Restoration
a2 almon Enhancement
Salmon Research, Monitoring, and Evaluation
Public Outreach and Education
F'n:uiram Adminiztr ation

3. Enter the By placing your cursor in the Project Reference field, you can enter the
Project project identification number given to the project by the State or Tribe
Reference

4. Enter the By placing your cursor in the Project Name field, you can enter the name
Project given to the project by the State or Tribe
Name

5. Enter By selecting the tab to the right, you can use the pull-down menu to select the
Primary Primary Subgrantee. This denotes the name of the entity receiving the funds
Subgrantee | to do the actual project work.

6. Enter By placing your cursor in the Selection Date field, you can enter the date that
Selection the funding was committed to the subgrantee through state/tribal decision-
Date making process. This is entered in an mm/dd/yyyy format

7. Enter Start | By placing your cursor in the Start Date ficld, you can enter the date that the
Date project lead/subgrantee proposes to start the project. This is entered in an

mm/dd/yyyy format

8. Enter By placing your cursor in the Scheduled End Date field, you can enter the
Scheduled | date that the project's lead/subgrantee contract is to be completed. This is
End Date entered in an mm/dd/yyyy format

9. Enter By placing your cursor in the Deliverable Date field, you can enter the date
Deliverable | that the project worksite deliverables are completed. The project deliverable
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Date date can be entered when deliverables are due beyond the project end date.
This is entered in an mm/dd/yyyy format.

10. Enter By placing your cursor in the PCSRF Funds (Proposed) field, you can enter
PCSRF the amount of proposed PCSRF Federal funds being expended on this project
Funds in dollars and cents.

(Proposed)

11. Enter Fund | By placing your cursor in the Fund Year field, you can enter the Fiscal Fund
Year Year that the funding came from. This is entered in an YYYY format.

12. Enter State | By placing your cursor in the State Funds (Proposed) field, you can enter the
Funds proposed amount of State funds being expended on this project in dollars and
(Proposed) | cents.

13. Enter State | By placing your cursor in the State Funds (Actual) field, you can enter the
Funds actual amount of State funds being expended on this project in dollars and
(Actual) cents.

14. Enter By placing your cursor in the Proposed or Actual Description text field, you
Proposed can provide a short description of the project. The Edit button opens up a
and Actual | window that you can use to provide a more detailed description.

Description | The tabs at the top enable you to switch from proposed to actual description
area:
[ Propozed Descrniption T Actual Dezcnption 1_ Tabs
E dit Enter
Text
15. Enter By placing your cursor in the Project Benefits text field, you can provide a
Project short description of the proposed benefits of the project:
Benefits
Enter
Edit
The Edit button opens up a window that you can use to provide a more
detailed description.

16. Select By selecting the tab to the right of the Geographical Area Name, you can use
Geographic | the pull-down menu to select a geographical area name. In the context of this
al Area form, this is usually the Basin or 3 field HUC where the project takes place.
Name There are, however, statewide projects and projects in Alaska that are not 3"

field HUCs. These may have more general area names.

St Yentura-S an Gabnel Coastal |
Washington
YW azhingtan - Statewide
Washington Coastal
Willamette
" akirna
dzdzadazad ==

17. Select By selecting the tab to the right of the Project Status, you can use the pull-
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Project down menu to select a project status:
Status
M i.
Mot Funded
Ongaing
— PlannEd
Terminated
Urik.rowr
Project St NN
18. Enter By placing your cursor in the Progress Report Dates fields you can enter the
Progress dates of the project progress report from mm/dd/yyyy to mm/dd/yyyy. These
Report dates are mandatory only if you are filling in a progress report.
Dates
19. Enter By placing your cursor in the Progress Report text field, you can provide a
Progress progress report on the status of the project. Once you have entered the report,
Report you use the Add button to save the report. The Edit button opens up a
Text window that you can use to provide a more detailed description.
Open Edit
Window
m | Enter
_Add | fext
Add Your
Text
20. Save The save button saves the changes to the current record.

21. Next Page

The next page button takes you to the next form
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Entry Forms Reference Section

Now that you have become familiar with the Entry Forms and the options available on these
forms, the remaining sections and tables will take you, in detail, through the forms used to enter
data and to edit existing projects. This includes an overview of the data entry and the proposal
process. This is followed by a detailed description of each form and the process for filling out
each form.

Overview of the Data Entry Process

The data entry forms cover six separate objectives. Each of these objectives has a common set of
forms you need to use to enter general project information. In addition, each of these objectives
has a distinct set of forms for entering information specific to that project at a “worksite” level.

In order to be able to evaluate the effects of a project, it is necessary to collect as much specific
information as possible at each location where work is being performed under the project. These
real world work locations are referred to as “worksites”. As you work your way through the
forms, you will reach a point where you are entering data about a specific worksite. If the project
has more then one worksite, you will have the opportunity to enter this information for each
worksite. The following process flow shows you the forms for each of the objectives:

PCSRF Data Entry Flow Charts

“RF” denotes forms that contain required fields and “O” denotes forms that contain optional
information. As you will note from the flow charts, after you have completed an objective, you
will be asked if you want to repeat this objective for another worksite. The worksite form is
denoted on each of these flows

Watershed Subbasin Planning and Assessment Forms -

Worksite
j j i Enter Project Enter Watershed
Enter PrQJecl Enter Project Enter Project Enley Fund ) WorksiteJ Subbasin Planning and
Information - » Subgrantees and » Budget » Details - Project * Information - s !
RF Contacts - O Categories - O Level - O RE ssessment Projects
Information - RF

Salmon Habitat Protection and Restoration Forms —
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Enter Instream -
Fish Screening
Projects

Enter Instream -
Instream Habitat
Projects

Enter Instream -

) — Instream Flow —
Worksite Projects
# Enter Instream -
{— Fish Passage
. Enter Enter . Enter Improvements Enter Habitat .
Enter Project g&gﬂmpégzgt Project Fund g?;:l‘;gtrgj ect Habitat (- Limiting %mer Habitat |
Information - | an d%ontacis (—» Budget = Details - | Information » Protection | Factors reatment
RF Categories - Project B and .
-0 o Level - O Restoration Enter Riparian
Habitat Projects
Enter Upland
Habitat Projects
Enter Water Quality | |
Projects
Enter Wetland
Projects
Enter Estuarian
Projects
Enter Land
> Acquisition/ —
Easement/Leases
Salmon Enhancement Projects Forms —
Enter Rebuild
—» Weak Stock H
Details - O
Worksite Enter
Infrastructure | |
+ Improvement -
Enter Project Enter Project Enter Project Enter Fund g&ﬁ{(g{?em Enter Salmon
Information -  —m{ Subgrantees and —m Budget —| Details - Project —m Infon;lation _ | Enhancement —
RF Contacts - O Categories - O Level - O RF Projects
Enter Salmon
] —» Marketing —
Details - O
Enter Salmon
—» Product Quality —
-0
Salmon Research, Monitoring, and Evaluation Forms —
Worksite
Enter Project Enter Project Enter Project Enter Fund %;gflr(slgf? ect E/F(:Ielgtiilénogrﬁesearch
Information - » Subgrantees and » Budget »| Details - Project ™ Information - > Evaluationg’lnformation
RF Contacts - O Categories - O Level - O RF _RF

A
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Public Outreach and Education Forms —
Worksite
Enter Project Enter Project Enter Project Enter Fund %;:ig::jem Enter Public Outreach
Information - » Subgrantees and » Budget » Details - Project » Information - » Education Projects
RF Contacts - O Categories - O Level - O RF Information - RF

Program Administration Forms -

Enter Project
Information -
RF

Enter Project

y

Subgrantees and
Contacts - O

Enter Project

y

Budget
Categories - O

A
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Overview of the Proposal Process

The proposal forms are used to submit a proposed project for approval. The following section is
designed to give you an overview of the proposal process and the steps for filling out the proposal
forms.

Overview of the Proposal Process

The PCSRF fund was set up by Congress as a means to deliver funding for on the ground
Salmonid recovery projects. Congress submits funds to the National Marine Fisheries
Commission, who in turn allocates funds to project “Grantees”, such as the states and Tribal
Fisheries Commissions. These “Grantees” in turn allocate funds to “subgrantees”, such
individual tribes, within the respective commission.

The Project Proposal forms are intended to be used by project “subgrantees”, who are requesting
funds through a formal project proposal process. For example the Nooksack Indian Tribe
(subgrantee) can use the Project Proposal form to submit projects to the NWIFC (grantee) for
approval. If the project is approved, the project will be “marked” as “approved” and the
information will be entered into the Production database. There is no need to use the Entry Forms
to reenter the information. Any updates or changes should then be made using the Query Edit
Forms. The following process flow shows you the process used to submit a proposed project for
approval:

Proposal Flow Chart

Suberantee Fills E-Mail Sent to Grantee Notifies Subgrantee Grantee Notifies Project is Moved From
in T%eir Grantee for Subgrantee of Modifies Proposal »| Subgrantee of  w Proposed to

Proposal Changes/Updates and Resubmits if g Maintenance Database
Proposal f ; : Approval -

Review Required Required Automatically
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Action Edit Query Block Record Field Help

B 5

Proposal

Approval
Information

n1.0.4

Pi0ject Approval

Figure 8 — Project Proposal Form

Entering Proposal
Information -
Steps:

User Task:

1. Enter the
Project Source

Enter the organization or tribe that is the source for the project. The
options will be restricted to your authorized projects

2. Select the
Objective

Select the PCSRF Objective under which the project is conducted:
Watershed and Sub-basin Planning and Assessment; Salmon Habitat
Protection and Restoration; Salmon Enhancement; Salmon Research,
Monitoring, and Evaluation; or Public Outreach and Education. Choose
one objective for each project.

3. Enter the
Project
Reference

Enter the number given to the project by the state or tribe

4. Enter the
Project Name

Enter the name given to the project by the state or tribe.

5. Enter Primary

Select the primary subgrantee for this project

Subgrantee
6. Enter Start Enter the date that the project lead/subgrantee proposes to start the
Date project
7. Enter Enter the scheduled date that the project's lead/subgrantee contract is to
Scheduled End | be completed.
Date
8. Enter Enter the date that the project worksite deliverables are completed. The
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Deliverable project deliverable date can be entered when deliverables are due beyond
Date the project end date
9. Enter PCSRF Enter the proposed amount of PCSRF funds being expended on this
Funds project in dollars and cents.
(Proposed)
Unit of Measure or Format - Number in dollars and cents
10. Enter State Enter the actual amount of state funds being expended on this project in

Benefits

Funds dollars and cents.
(Proposed)
Unit of Measure or Format - Number in dollars and cents
11. Enter Fund Enter the year covered by the funding for this project.
Year
Unit of Measure or Format- YYYY
12. Select Enter the geographical area name. On land the Geographic Area Name is
Geographical defined as the name of the 3rd field Hydrologic Unit (HUC) or basin.
Area Name There are, however, statewide projects and projects in Alaska that are not
3" field HUCs. These may have more general area names. For
ocean/estuarine areas not covered by 3rd field HUC's, the Geographic
Area is the name of the water body as shown on NOAA charts or the
name of the statistical area. The NWFSC will provide web access to a
set of NOAA nautical charts.
13. Enter Proposed | Provide a short description of the proposed project. Fish stock(s) or
Description ESUs targeted by the project should be part of this description.
The Edit button opens up a window that you can use to provide a more
detailed description.
Unit of Measure or Format - narrative, limited to 1000 characters
14. Enter Project Provide a short description of the expected benefits to fish, for example

to improve the range, the breeding or the spawning of a Salmonid
population. The Edit button opens up a window that you can use to
provide a more detailed description.

Unit of Measure or Format - narrative, limited to 1000 characters

Project Approval Section (This section is only used by people designated to do project
approval)

15.

Select Project
Status

Select the status of the project from the list of available options.

16.

Enter Selection
Date

Enter the dates of the project approval in the following format:
MM/DD/YYYY

17. Enter PCSRF Enter the approved amount of PCSRF funds being expended on this
Funds (Actual) | project in dollars.
18. Enter State Enter the approved amount of state funds being expended on this project
Funds (Actual) | in dollars.
19. Project The person designated to do the project approval will use this button to
Approval approve the submitted project. This moves the project over to the
Production database, and can only be pressed by a user with approval
privileges, whereas the Save button only saves the current data in the
proposal schema.
20. Save The save button saves the changes to the current record. When the
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Grantee saves the record with a Project Status, Selection Date, and
Actual Funds, it is automatically uploaded from the proposal database to
the Production PCSRF Database.

21. Next Page The next page button takes you to the next form

The remaining forms are identical to forms covered in the List of Tasks by Objective section
starting on page 27.
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List of Tasks by Objective

This section gives you step-by-step instructions using the data entry forms to enter your project
information. The first section describes the forms that each objective have in common and the
steps for filling out these forms. Following this section, are six sections for filling out the
remaining forms for each objective.

To enter common forms information

The following section lists the project tasks by objective. This section gives you step-by-step
instructions using the data entry forms to enter your project information. The first section
describes the steps for entering information in the common forms. The remaining sections
describe the steps for entering the remaining forms specific to that objective.

The following section describes the process for entering the following common forms for each
objective:

Enter Project Information

Enter Project Subgrantees and Contacts
Enter Project Budget Categories

Enter Fund Level Details

Enter Project Worksite Information

PCSRF Project Information

Required
Fields

Funding
Fields

Proposzed Description

Description
Fields

Benefits,
Area Name,
Project
Status Fields

Save

Figure 9 — Project Information Form
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The following table takes you through the steps for filling out this form:

Entering Project
Information -
Steps:

User Task:

1. Enter the
Project Source

Select the organization or tribe that is the source for the project. The
options will be restricted to your authorized projects

2. Select the
Objective

Select the PCSRF Objective under which the project is conducted:
Watershed and Sub-basin Planning and Assessment; Salmon Habitat
Protection and Restoration; Salmon Enhancement; Salmon Research,
Monitoring, and Evaluation; or Public Outreach and Education. Choose
one objective for each project.

3. Enter the
Project
Reference

Enter the number given to the project by the state or tribe

4. Enter the
Project Name

Enter the name given to the project by the state or tribe.

5. Enter Primary

Select the primary subgrantee for this project

Subgrantee

6. Enter Selection | Enter the date funding was submitted to the subgrantee through the state
Date or tribal decision-making process. The format is MM/DD/YYYY

7. Enter Start Enter the date that the project lead/subgrantee proposes to start the
Date project

8. Enter Enter the date that the project worksite deliverables are completed. The
Deliverable project deliverable date can be entered when deliverables are due beyond
Date the project end date

9. Enter Enter the scheduled date that the project's lead/subgrantee contract is to
Scheduled End | be completed.
Date

10. Enter Actual Enter the actual date that the project's lead/subgrantee contract is
End Date completed.

11. Enter Fund Enter the Fiscal Fund Year the funding was given.
Year

Unit of Measure or Format—-YYYY

12. Enter PCSRF
Funds
(Proposed)

Enter the the proposed amount of PCSRF funds being expended on
this project in dollars and cents.

Unit of Measure or Format - Number in dollars and cents

13. Enter PCSRF
Funds
(Actual)

Enter the actual amount of PCSRF funds being expended on this
project in dollars and cents.

Unit of Measure or Format - Number in dollars and cents

14. Enter State
Funds
(Proposed)

Enter the amount of proposed state funds being expended on this project
in dollars and cents.

Unit of Measure or Format - Number in dollars and cents

15. Enter State
Funds (Actual)

Enter the amount of actual state funds being expended on this project in
dollars.
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Unit of Measure or Format - Number in dollars and cents

16. Enter Proposed
Description

Provide a short description of the proposed project. Fish stock(s) or
ESUs targeted by the project should be part of this description.

The Edit button opens up a window that you can use to provide a more
detailed description (See figure 10).

Unit of Measure or Format - narrative, limited to 1000 characters

17. Enter Actual
Description

Provide a short description of the actual project. Fish stock(s) or ESUs
targeted by the project should be part of this description.

Unit of Measure or Format - narrative, limited to 1000 characters

Description Fields

v

Proposed Description I Actual Description

¥

1]

Edit Button provides text
window

Figure 10 — Edit Button

18. Enter Project Provide a short description of the expected benefits to fish, for example
Benefits to improve the range, the breeding or the spawning ground of a Salmonid
population. The Edit button opens up a window that you can use to
provide a more detailed description.
Unit of Measure or Format - narrative, limited to 1000 characters
19. Select Enter the geographical area name. On land the Geographic Area Name is
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Geographical defined as the name of the 3rd field Hydrologic Unit (HUC) or basin.
Area Name There are, however, statewide projects and projects in Alaska that are not
3" field HUCs. These may have more general area names. For
ocean/estuarine areas not covered by 3rd field HUC's, the Geographic
Area is the name of the water body as shown on NOAA charts or the
name of the statistical area. The NWFSC will provide web access to a
set of NOAA nautical charts.
20. Select Project Select the status of the project from the list of available options
Status
21. Enter Progress | Enter the dates of the project progress report from mm/dd/yyyy to
Report Dates mm/dd/yyyy. These dates are mandatory only if you are filling in a
progress report.
22. Enter Progress | Provide a short progress report. The Edit button opens up a window that
Report Text you can use to provide a more detailed description. The Add button
enables you to add the text you have just entered to your progress report
23. Save The save button save the changes to the current record
24. Next Page The next page button takes you to the next form
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Project Subgrantees and Contacts

Action Edit GQuen Block Becord Field Help

’;5 PCSREF Project Tracking Data Entry-- Yerzion 1.1.2

List
ADD Hew Subgrantee

-

ADD Hew Contact

Figure 11 — Project Subgrantees and Contacts

The following table takes you through the steps for filling out this form:

Entering Project
Subgrantees and
Contacts - Steps:

User Task:

25. Enter the
Agency Name

Use the List button to choose from a list of agencies. You can enter the
name in the Find window and selecting the Find button will take you to
the name of the agency or to a list of agencies based on the names or
letters you have entered. If you use the % sign in front of the name, it
will show all of the instances of a given word. If you don’t use the %
sign, you will only get instances with the name at the beginning. Click on
the OK button to make your selection (See figure 12).

If you need to add additional rows so you can add additional information,

you need to select the insert record button @ on the toolbar
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Using the Find
“%"” Sign to Window
Search for
All Chehalis Trihe
Instances . .
Confederated Tribes and Bands of the Yakama Indian Nation
Confederated Tribes of the Cobrille Reservation
Confederated Tribes of the Umatilla Indian Reservation
Confederated Tribes of the Warm Springs Reservation of Oregon
Coquille Tribe
Hoh Tribe
Find
Button
Figure 12 — Choosing the List Button
26. Enter the You can only enter an acronym by using the Add New Subgrantee
Acronym button.
If you need to add additional rows so you can add additional information,
you need to select the insert record button @ on the toolbar
27. Add New Selecting this button will take you the following screen that you can use
Subgrantee to add a new subgrantee. You can enter the new agency in the Agency
field. The Parent Agency pull-down menu enables you to select a parent
agency for the agency you have entered (See Figure 13).
If you need to add additional rows so you can add additional information,
you need to select the insert record button @ on the toolbar
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Action Edit Quen ecord Field Help

LRI TN,

Add Parent
Agency Agency
Field Pull-Down
Menu
Figure 13 — Choosing the New Subgrantee Button
28. Add New Enter a name to a list of project contacts. You can use the List button to

Project Contact | choose from a list of contact persons. You can enter the name in the Find
window and selecting the Find button will take you to the name
person(s) based on the names or letters you have entered (See figure 14).
If you use the % sign in front of the name, it will show all of the
instances of a given name. If you don’t use the % sign, you will only get
instances with the name at the beginning. Click on the OK button to
make your selection. You can also enter a job title for the person(s) you
have selected.

If you need to add additional rows so you can add additional information,

you need to select the insert record button on the toolbar
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Lizt of Contact Per

g < Find

Window

Euheck‘y Ashe

Eric Beamer
Chris Beasley
Delbert, Jr. Boyer

Christopher Brun
Alan Chapman
Treva Coe

Mike Crewson
Jeff Dickison
Paul Dorn

Find
Button

Figure 14 — Choosing the List Button
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29. Add New
Contact

Selecting this button will take you to the following screen that you can
use to add a new contact (See figures 15 and 16). The New Contact form
has two separate tabs that enable you to enter the following information:

Person Tab:

Last Name — Enter the last name

First Name — Enter the first name

Middle Name — Enter the middle name

Agency — Enter the person’s agency using a pull-down list
Job Title — Enter the person’s job title

Office — Enter the name of the person’s office

URL — Enter the person’s URL

Division — Enter the person’s division

Interests — Enter the person’s interests

Details — Enter any details

Nickname — Enter the person’s nickname

Notes — Enter any notes or comments that might be relevant
Exit — Takes you back to the previous page

Address Tab:

Address Type — Enter the person’s address type- home, office, contact
Address 1 — Enter the person’s address

Address 2 — Enter an additional address, if desired
City — Enter the city

State — Enter the state

Zip — Enter the zip

Country — Enter the country

Phone — Enter the person’s phone number

Cell — Enter the person’s cell phone number
Pager — Enter the person’s pager number

Email — Enter the person’s cell email address

Exit — Takes you back to the previous page
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Action  Edit Queny d Field Help

IR IR

'k armation

Lastname ||

Agency [

Enter Jobitle. |

Persons Office |

Required Uil |
Contact Diision |

Informatio

Interests l

Details |

Nickname |

Notes

* Address Type [ v] (A |k
* Address1 |
Address2 |
*City |
Enter *s“f” - .
Address Z | sy |
and Cont.act  Confactins
Information + Phane | —
Fax |
Cell |
Pager |
Exit
Figure 16 — Add New Contacts — Address Tab
30. Save The save button save the changes to the current record
31. Previous Page | The previous page button takes you to the previous form
32. Next Page The next page button takes you to the next form
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Project Budget Categories

"SRF Project Tracking Diata Entry on 1.1.9- Connected to TRAIMNIMNG Database

Enter
Funding
and Budget
Information

Enter Notes
or

Comments
Relevant to [ Vibw Rudger Changps |

the Budget

Figure 17 — PCSRF Project Budget Categories

The following table takes you through the steps for filling out this form:

Entering Project | User Task:

Budge Categories

- Steps:

33. PCSRF Funds | This number is carried over from the number you entered in the Project
(Proposed) Information form

34. PCSRF Funds | This number is carried over from the number you entered in the Project
(Actual) Information form

35. State Funds This number is carried over from the number you entered in the Project
(Proposed) Information form

36. State Funds This number is carried over from the number you entered in the Project
(Actual) Information form

37. Total This number is the total of the proposed numbers you have entered
(Proposed)

38. Total (Actual) | This number is the total of the actual numbers you have entered
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ication Utilities
Dollars

39. Enter Fund Enter the year for which the project is funded
Year
40. Enter Salary Enter the amount of the budget used for salaries. You can derive this
Dollars number by listing all staff positions by title, annual salary, percentage of
time or hours assigned to the project, and total cost for the project.
41. Enter Fringe Enter the amount of the budget used for fringe expenses
Dollars
42. Enter Travel Enter the amount of the budget used for the types of travel that will be
Dollars conducted.
43. Enter Supply Enter the amount of the budget used for supplies. You can derive this
Dollars number by identifying the categories of supplies to be purchased (i.e.,
laboratory supplies, office supplies, fish food, etc.). Supplies shall mean
all tangible property other than equipment.
44. Enter Enter the amount of the budget used for common utilities, including cell
Commun- phone, electrical, internet, etc

45.

Enter Training
Dollars

Enter the amount of the budget used for training. You can derive this
number by identifying the number of trainings and the type of training
that will be conducted or attended.

46.

Enter Lease/

Enter the amount of the budget used for equipment rental. You can

Rental Dollars | derive this number by listing each item and estimated cost.

47. Enter Enter the amount of the budget used for equipment operation and
Equipment maintenance. You can derive this number by listing each item and the
Operation and | estimated cost
Maintenance
Dollars

48. Enter Enter the amount of the budget used for subcontractors. Identify each
Subcontract proposed contract, specify its purpose and estimated cost.

Dollars

49. Enter Capital Enter the amount of the budget used for capital equipment. You can
Equipment derive this number by identifying each item to be purchased with an
Dollars estimated cost in excess of $5,000 or more per unit and having a useful

life of more than one year.

50. Enter Enter the amount of the budget used for professional services. You can
Professional derive this number by identifying each proposed service, specify its
Service Dollars | purpose and estimated cost.

51. Enter Other Enter the amount of the budget used for other expenses not listed on this
Dollars form. You can derive this number by identifying each item in sufficient

detail so it can be determined if the cost is reasonable and allowable

52. Enter Indirect Enter the amount of the budget used for indirect expenses
Dollars

53. Total Budget | This is the total amount based on the earlier figures you have
Amount entered.

54. Enter Notes Enter the any relevant notes or comments related to the budget

56. Save The save button save the changes to the current record
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57. Previous Page | The previous page button takes you to the previous form

58. Next Page The next page button takes you to the next form

PCSRF Fund Details Project Level
The fund details provided on this form are divided by objective (e.g., A, B, C) and you can enter
an amount for each objective

54 4 B leged @l 7

Enter
Funding
Details at
the Project
Level

Figure 18 — PCSRF Fund Details - Project Level

The following table takes you through the steps for filling out this form. The letters and numbers
show you the categories and subcategories.
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Entering Fund
Details Project
Level - Steps:

User Task:

59. Enter Habitat
Protection and
Restoration

Enter the amount of the project level funding used for habitat protection
and restoration. Note that you need to fill in subcategories. You cannot,
for example, fill in A, skip A.1, and then fill in A.1.1.

Instream Funds
Enter the amount of the project level funding used for instream projects.
The instream funding contains the following four subcategories:

Fish screening - Enter the amount of the project level funding used for
fish screening

Fish passage improvement - Enter the amount of the project level
funding used for fish passage improvement

Instream flow - Enter the amount of the project level funding used for
instream flow

Instream habitat - Enter the amount of the project level funding used for
instream habitat

Upland Habitat - Enter the amount of the project level funding used for
upland habitat

Water Quality - Enter the amount of the project level funding used for
water quality

Riparian Habitat - Enter the amount of the project level funding used for
riparian habitat

Estuarine - Enter the amount of the project level funding used for
estuarine

Land Acquisition - Enter the amount of the project level funding used for
land acquisition

Wetland - Enter the amount of the project level funding used for wetland

60. Enter Subbasin

Enter the amount of the project level funding used for subbasin planning

Planning
61. Enter Research | Enter the amount of the project level funding used for research
Monitoring monitoring
62. Enter Outreach | Enter the amount of the project level funding used for outreach education
Education
63. Enter Salmon Enter the amount of the project level funding used for salmon
Enhancement enhancement. The salmon enhancement funding contains the following
four subcategories:
Rebuild weak stock - Enter the amount of the project level funding used
for rebuilding weak stocks
Infrastructure Improvements - Enter the amount of the project level
funding used for infrastructure improvement
Product quality - Enter the amount of the project level funding used for
product quality
Salmon marketing - Enter the amount of the project level funding used
for salmon marketing
64. Save 65. The save button save the changes to the current record
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65. Previous Page | The previous page button takes you to the previous form

66. Next Page The next page button takes you to the next form

Worksite and Spatial Location Overview

The Need for Spatial Accuracy

A continuous spatial data layer stored in a geographic information system (GIS) for all PCSRF
funded projects is needed so that consistent spatial analysis can be performed throughout the
region. This spatial layer will provide a means for producing consistent reports across political
boundaries and for enabling researchers to evaluate the effectiveness of habitat restoration
projects based on their relationships to biological information.

In order for this spatial information to be used to assess the effectiveness of the PCSRF projects,
it is essential to provide the most accurate spatial representation of a project as possible. The
spatial accuracy reported for the 2003 reporting cycle varied greatly among the project
participants. Approximately 65% of Habitat and Restoration projects were reported with a spatial
location that could be located within a single sixth field HUC, while almost 25% of these projects
were reported with a spatial location that could only be located within a third field HUC.
Therefore it is a goal for the 2004 reporting cycle to have project partners report spatial locations
in a more accurate and consistent way. The purpose of this section is to provide some guidelines
on how spatial locations for PCSRF projects can be determined and how these locations should
be reported.

How Spatial Location is Determined

Several of the agencies that reported spatial locations for PCSRF projects maintain the project
locations in a GIS, and each agency has their own guidelines for how they represent various
project types. Physical features on the earth’s surface are stored in a GIS as points, lines or
polygons depending upon the feature and the spatial scale at which the feature is represented. For
example, a bank stabilization project that places rocks on both sides of a stream for 2 miles would
be best represented by a line feature constructed by coordinates that were gathered by a person
who has walked this section of stream collecting coordinates with a GPS unit. Of course, this is a
timely and expensive method for collecting this data. So another method for representing this
structure is to determine where the beginning and ending points of the structure fall along a
stream network. It may be difficult to determine these points unless accurate field maps are used
to collect this data or a GPS is used to gather the information. Both of these methods require field
work and may therefore be cost prohibitive.

Determining Spatial Location Without GIS

For partners that do not currently use a GIS to store project locations, an inexpensive method for
accurately acquiring spatial locations for a project that does not require field work is by extracting
Latitude and Longitude coordinates from a USGS topographic map. These Latitude and
Longitude coordinates will be used to create new features in the PCSRF GIS.

The National Geographic Society has created a software package that bundles digital versions of
the USGS topographic maps with a user friendly interface that allows a user to search for features
by place name or stream name. You can then zoom in to any scale on the topographic map until
the project site is located. Once the project location has been found, you can click a point on the
map and store the Latitude and Longitude coordinates in a file. Projects that are done over a
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stretch of a stream or road can be collected as a series of points using this method and these
points can be connected to create a continuous line. In either case these coordinate files can be
used to report the spatial location of a PCSRF project. If the feature is referenced to an existing
stream or road, that information should also be supplied so that the feature can be used to more
accurately place the new feature in a GIS.

PCSRF Worksite

Provide a worksite location for each worksite within a project. If you are supplying the spatial
data in a GIS format, check “GIS Data Provided” (Please see the Appendix A on how to FTP this
data). If you are providing spatial locations through this form provide the most accurate spatial
location that you have available, only one section needs to be filled in. Latitude and Longitude
coordinate pairs is the preferred format and will provide the most accurate means for locating a
worksite.

Action Edit GQuery Block Becord Field Help

N

Data Entry-

Entering
Worksite
Location

Figure 19 — Project Worksite
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Entering User Task:

Worksite

Information -

Steps:

72. Enter GIS Data | Select whether or not GIS data is provided for this worksite. If GIS data

Provided is not provided, you will need to provide the following:
73. Enter Work Enter the date the work has or will start for this worksite
Start Date
74. Enter Work Enter the date the work has or will end for this worksite
End Date
75. Enter State Enter the state in which this worksite is located
76. Enter County Enter the county in which this worksite is located
77. Enter Latitude | Enter the latitude at which this worksite is located
78. Enter Enter the longitude at which this worksite is located
Longitude
Or you can
79. Enter Enter the stream name at which this worksite is located
Streamname
80. Enter LLID Enter the latitude/longitude identifier code for the location of the
worksite. This identifier is given in decimal degrees
81. Enter Begin Ft | Enter the a range beginning in feet at which this worksite is located
82. Enter End Ft Enter the a range ending in feet at which this worksite is located
Or you can
83. Enter Enter the township at which this worksite is located
Township
84. Enter Range Enter the range at which this worksite is located
85. Enter Section Enter the section at which this worksite is located

Or you can

86. Select the 3¢ Select the 3¢ Field HUC at which this worksite is located
Field HUC
87. Enter 4° Field Enter the 4° Field HUC at which this worksite is located
HUC
88. Enter 59 Field Enter the 5¢ Field HUC at which this worksite is located
HUC
89. Enter Targeted | Enter the ESU at which this worksite is located. You can also use the
ESUs List button to choose from a list of ESUs. You can enter the name of the

ESU in the Find window and selecting the Find button will take you to
the name of the ESU or to a list of ESUs based on the names or letters
you have entered. If you use the % sign in front of the name, it will
show all of the instances of a given word. If you don’t use the % sign,
you will only get instances with the name at the beginning. Click on the
OK button to make your selection.

If you need to add additional rows so you can add additional information,

-
you need to select the insert record button r_-l-l on the toolbar
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| o ——
California Coastal ESU Chinook Salmon
Central Valley Fall and Late Fall run ESU Chineok Salmon
Ceniral Yalley Spring-run ESU Chinook Salmon
Deschutes River swimmer/fall-run ESU Chineok Salmon
Lower Columbia River ESU Chineok Salmon
Middle Columbia River spring-run ESU Chinook Salmon
Oregon Coast ESU Chinook Salmon
Puget Sound EST Chinoeok Salmon
Sacramente River Winter-run EST Chineok Salmoen
Snake River Fall run ESU Chinook Salmon
Find
Button

Figure 20 — Choosing the List Button

90. Save The save button save the changes to the current record
91. Previous Page | The previous page button takes you to the previous form
92. Next Page The next page button takes you to the next form

Now that you have completed the Common Forms, clicking on the following links will take you
directly to the specific task(s) by objective.

Entering Watershed Subbasin Planning and Assessment Information (Page 45)
Entering Salmon Habitat Protection and Restoration Information (Page 48)
Entering Salmon Enhancement Projects (Page 62)

Entering Salmon Research, Monitoring, and Evaluation (Page 73)

Entering Public Outreach and Education (Page 75)

Entering Program Administration Information (Page 76)
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To enter watershed subbasin planning and assessment

information

This section assumes you have entered the common forms for this objective. For instructions on
entering data in the first five forms for watershed subbasin planning and assessment, go to the
Entering Common Forms section. After you have completed these forms, you need to complete
the following form to complete a watershed subbasin planning and assessment project.

Watershed Subbasin Planning and Assessment Information

%% PCSFF Project Tracking Data Entry- 9-Ca s TRAIMING D:

®Yes @

®Yes @

®Yes

¥Yes

®'Yes ®MNo

®Ye: ®MNo

®'Ye: ®MNo

®ves @

8iYes @

¥'Yes

¥Yes

Figure 21 — Watershed Subbasin Planning and Assessment Projects
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Entering User Task:

Watershed

Subbasin You must answer all of these questions

Planning and

Assessment

Information -

Steps:

1. Answer Select either Yes or No — Does the project fund operations of
Funding watershed councils, or provide technical assistance to watershed
Question councils?

2. Answer Staff | Select either Yes or No — Does the project provide staff support
Support and and/or infrastructure costs directly related to assessments or
Infrastructure | recovery planning?

Question

3. Answer Select either Yes or No — Does this project support development of a
Project plan or assessment? If so, record the name of the plan/assessment.
Support Use the text bar to enter the name
Question

4. Answer Select either Yes or No — Has the plan or assessment funded with
Project PCSRF been completed? This will show how many plans were
Funding completed this year?

Question

5. Answer Plan/ | For both proposed and actual, select either Yes or No — Does the
Assessment plan/assessment identify/prioritize specific factors limiting the
Question production or populations and ESUs or conservative opportunities

at the watershed scale?

Note: If you answer no to any of the proposed or actual questions on
this form, the following window will appear asking you to explain
your answer.

Enter Your
Explanation

Figure 22 — Explanation Window
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6. Answer For both proposed and actual, select either Yes or No — Does the

Biological Goals plan/assessment incorporate biological goals consistent with State or

Question Tribal conservation plans or Technological Recovery Team
recommendations?

7. Answer For both proposed and actual, select either Yes or No — Does the

Actions Needed plan/assessment identify actions needed to meet goals?

Question

8. Answer For both proposed and actual, select either Yes or No — Has the

Actions plan/assessment been used by a local watershed group to guide

Restoration restoration actions? The purpose of watershed plans or assessments

Question is to guide decision making and implementation

9. Enter Enter the number of stream miles surveyed for this plan/assessment that

Stream Miles

contain anadromous pacific salmon? These would include landslides,
roads, and parking lots.

Unit of Measure or Format - Number (miles to .01 miles)

10. Enter
Stream Miles

Enter the number of stream miles surveyed for this plan/assessment that
have riparian disturbance.

Unit of Measure or Format - Number (miles to .01 miles)

11. Save

The save button save the changes to the current record

12. Previous Page

The previous page button takes you to the previous form

13. Complete

When you select the Complete button, you will be asked if you have
more Worksites for this project:

[PCSRF Database

A

Do pou have more W

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your watershed subbasin planning and assessment objective is
completed and you will be taken back to the Project Information Form
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To enter salmon habitat protection and restoration
information

This section assumes you have entered the common forms for this objective. For instructions on
entering data in the first five forms for salmon habitat protection and restoration, go to the
Entering Common Forms section. After you have completed these forms, you need to complete
the following forms to complete the salmon habitat protection and restoration objective:

Salmon Habitat Protection and Restoration Information

Describing
Monitoring

Type

Selecting the
Type of
Project

Figure 23 — Salmon Habitat Protection and Restoration
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Entering Salmon | User Task:
Habitat
Protection and
Restoration
Information -
Steps:
1. Enter Enter text about the type of monitoring proposed. Note: the Edit button
Monitoring will expand the window so you can add additional text.
Type
(Proposed) Unit of Measure or Format - narrative, limited to 1000 characters
2. Enter Enter text about the actual type of monitoring. Note: the Edit button will
Monitoring expand the window so you can add additional text.
Type (Actual)
Unit of Measure or Format - narrative, limited to 1000 characters
3. Enter Stream Enter the proposed and actual stream section treated in miles. Note: the
Miles Edit button will expand the window so you can add additional text.
Unit of Measure or Format - Number (miles to .01 miles)
4. Select Type of | Select the type of project. The selection you make will determine the
Project forms that follow. After you have selected the appropriate project type,
the link will take you to instructions for filling out the project details for
your selection. You choose from the following options:
) Instream forms:
- Fish Screening
- Instream Habitat
- Instream Flow
- Fish Passage Improvement
° Riparian Habitat
. Upland Habitat
o Water quality — Water quality does not have any detailed level
data captured
o Wetland
o Estuarine
o Land Acquisition/Easements/I eases
5. Save The save button save the changes to the current record
6. Previous Page | The previous page button takes you to the previous form
7. Next Page The next page button takes you to the next form
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Fish Screening

Edit Query Block Record Field Help

Describing
the Fish
Screening

Figure 24 — Fish Screening Projects

8. Enter Count Enter the proposed and actual numbers for the number of screen(s)
Proposed and installed
Actual

9. Enter Count Enter the proposed and actual numbers for the flow rate of water diverted
Proposed and
Actual Unit of Measure or Format - Number cubic feet per second

10. Enter Count Enter the proposed and actual numbers for the quantity of water
Proposed and protected by screens (duty)
Actual

Unit of Measure or Format - Number (acre-feet)/year

11. Save The save button save the changes to the current record

12. Previous Page | The previous page button takes you to the previous form

13. Next Page The next page button takes you to the next form
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Instream Habitat

cord  Field Help

DR b | g e

JAINING D

Describing
the Instream
Habitat
Details

Figure 25 — Instream Habitat Details

14. Enter Count Enter the proposed and actual numbers for the number of miles of
Proposed and streambank stabilization treatment
Actual
Unit of Measure or Format - Number (miles to .01 miles)
15. Enter Count Enter the proposed and actual numbers for the length of instream habitat
Proposed and treated, except for bank stabilization
Actual
Unit of Measure or Format - Number (miles to .01 miles)
16. Save The save button save the changes to the current record
17. Previous Page | The previous page button takes you to the previous form
18. Next Page The next page button takes you to the next form
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Action Edit Query Block Becord Field Help
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cking Data Entry-
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Save

Figure 26 — Instream Flow Details

19. Enter Count Enter the proposed and actual numbers for the amount of water returned
Proposed and to the stream
Actual
Unit of Measure or Format - Number cubic feet per second
20. Enter Start Enter the proposed and actual start date of the return flow
Date
Unit of Measure or Format - Number cubic feet per second
21. Enter End Enter the proposed and actual end date of the return flow
Date
Unit of Measure or Format - Number cubic feet per second
22. Enter Number | Enter the proposed and actual number of water flow gauges installed
of Gauges
Unit of Measure or Format - Number cubic feet per second
23. Enter Volume | Enter the proposed and actual volume of water leased or purchased
Unit of Measure or Format - Number cubic feet per second
24. Save The save button save the changes to the current record
25. Previous Page | The previous page button takes you to the previous form
26. Next Page The next page button takes you to the next form
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Fish Passage Improvement

Describing
the Fish
Passage
Improvement
Details

Figure 27 — Fish Passage Improvement Details

27. Enter Number | Enter the number of fish passage blockages removed or improved

of Passage
28. Enter Length of | Enter the length of stream made accessible by the removal of barriers
Stream other than culverts

Unit of Measure or Format - Number (miles to .01 miles)

29. Enter Length of | Enter the length of stream made accessible for salmon species by the
Stream improvement or removal of culverts

Unit of Measure or Format - Number (miles to .01 miles)

30. Save The save button save the changes to the current record
31. Previous Page | The previous page button takes you to the previous form
32. Next Page The next page button takes you to the next form
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Riparian Habitat

Describing
the Riparian
Habitat
Details

Figure 28 — Habitat Project Details

33. Enter Length of | Enter the length of riparian stream bank treated
Stream
Unit of Measure or Format - Number (miles to .01 miles)

34. Enter Amount | Enter the amount of riparian area treated except for invasive species
Treated treated

Unit of Measure or Format - Number (acres)

35. Enter Amount | Enter the amount of riparian area treated for invasive plant species

Treated
Unit of Measure or Format - Number (acres)
36. Save The save button save the changes to the current record
37. Previous Page | The previous page button takes you to the previous form
38. Next Page The next page button takes you to the next form
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Upland Habitat

elp

Describing
the Upland
Habitat _
Details

Figure 29 — Upland Habitat Project Details

39. Enter Amount | Enter the proposed and actual numbers for the amount of upland habitat
Treated area treated

Unit of Measure or Format - Number (acres)

40. Enter Amount | Enter the proposed and actual numbers for length of road treated

Treated
Unit of Measure or Format - Number (miles to .01 miles)
41. Save The save button save the changes to the current record
42. Previous Page | The previous page button takes you to the previous form
43. Next Page The next page button takes you to the next form
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Wetland Project

Describing
the Wetland
Project
Details

cord Field Help

TSl 94 4 b

Jata Entry-

Page 13417

r 1. Ci

Save

Figure 30 — Wetland Project Details

44.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the amount of wetland area
treated

Unit of Measure or Format - Number (acres)

45.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the amount of artificial
wetland area created

Unit of Measure or Format - Number (acres)

46.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the amount of wetland area of
invasive species proposed for treatment and actually treated

Unit of Measure or Format - Number (acres)

47. Save The save button save the changes to the current record
48. Previous Page | The previous page button takes you to the previous form
49. Next Page The next page button takes you to the next form
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Estuarine Project

Describing
the Estuaring

Project <
Details

dit Quen cord Field Help

Project Tracking Data Entry-

Page 1417

TR

zched to TRAINING D

Save

Figure 31 — Estuarine Project Details

50.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the acres of estuary proposed
for treatment and actually treated. Note: include creation of estuarine
wetlands.

Unit of Measure or Format - Number (acres)

51.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the acres of artificial estuary
proposed for creation and actually created from an area not formerly
saline.

Unit of Measure or Format - Number (acres)

52.

Enter Count
Proposed and
Actual

Enter the proposed and actual numbers for the meander miles of stream
bank proposed for protection and actually protected by acquisition,
easement or lease. You count miles on both sides of the stream if both
sides are acquired, or you count on one side if only one side is acquired.

Unit of Measure or Format - Number (miles to .01 miles)

53. Save The save button save the changes to the current record
54. Previous Page | The previous page button takes you to the previous form
55. Next Page The next page button takes you to the next form
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Land Acquisition Project

= cking Data Entry- n . y TRAINING D

Describing
the Land
Acquisition
Details

Figure 32 — Land Acquisition Details

56. Enter Count Enter the proposed and actual numbers for the amount of land, wetland
Proposed and or estuarine area protected with acquisition/easement/lease.
Actual
Unit of Measure or Format - Number (acres)
57. Enter Count Enter the proposed and actual numbers for the length of stream bank
Proposed and protected through land acquisition/easement/lease
Actual
Unit of Measure or Format - Number (miles to .01 miles)
58. Save The save button save the changes to the current record
59. Previous Page | The previous page button takes you to the previous form
60. Next Page The next page button takes you to the next form
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Habitat Limiting Factors

%5 PCSRF Project Tracking Data Ertry-

Choosing a

Limiting

Factor

Page 16417

Save

Figure 33 — Habitat Limiting Factors

61. Select the Use the List button to choose from a list of limiting factors. You can
Limiting enter the factor in the Find window and selecting the Find button will
Factors take you to the factor based on the letters you have entered. Click on the

OK button to make your selection.
If you need to add additional rows so you can add additional information,
you need to select the insert record button @ on the toolbar

62. Select The Proposed or Actual pull-down menu enables you to select a either
Proposed or proposed or actual for the limiting factor selected.

Actual
If you need to add additional rows so you can add additional information,
you need to select the insert record button @ on the toolbar

63. Save The save button save the changes to the current record

64. Previous Page | The previous page button takes you to the previous form

65. Next Page The next page button takes you to the next form
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Save

Figure 34 — Habitat Treatment

66. Select the Use the List button to choose from a list of habitat treatments. You can
Habitat enter the name in the Find window and selecting the Find button will
Treatment take you to the habitat treatment based on the names or letters you have

entered. Click on the OK button to make your selection.
If you need to add additional rows so you can add additional information,
you need to select the insert record button @ on the toolbar

67. Enter the Enter the treatment type for the habitat treatment you have selected
Treatment
Type If you need to add additional rows so you can add additional information,

you need to select the insert record button @ on the toolbar

68. Enter the The Proposed or Actual pull-down menu enables you to select either
Treatment proposed or actual for the limiting factor selected.

Type
If you need to add additional rows so you can add additional information,
you need to select the insert record button on the toolbar

69. Save The save button save the changes to the current record

70. Previous Page | The next page button takes you to the previous form

71. Complete When you select the Complete button, you will be asked if you have

more Worksites for this project:
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Do pou have more W : far this Project?

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your habitat protection and restoration objective is completed and
you will be taken back to the Project Information Form
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To enter salmon enhancement projects

This section assumes you have entered the common forms for this objective. For instructions on
entering data in the first five forms for Salmon Enhancement, go to the Entering Common Forms
section. After you have completed these forms, you need to complete the following forms to
complete the Salmon Enhancement objective:

Salmon Enhancement Information

Action Edit Query Block Record Field Help

& fei ?

LIS N

|

Page 6/11 _(( Previous Page

Figure 35 — Salmon Enhancement Projects
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Entering Salmon User Task:
Enhancement
Projects
information -
Steps:
1. Select Name the type of enhancement addressed by the project: You choose
Enhancement from the following options:
Type
o Supplementation
o Fish Marking Technology
o Production Technology
. Fisheries Management
o Rebuilding weak stocks or sustaining/enhancing salmon
populations
o Projects that assist Alaskan on industry entities: fishermen,

processors and/or salmon dependent communities. If you choose
the last option, you will need to choose one of the following:

o Salmon industry individuals and entities benefited by
infrastructure improvement

o Alaska projects that involve marketing salmon

o Projects adding salmon product quality and value
improvements
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Fish Marking and Product Enhancement

2 cted to TRAINING D2

Enhancement ®Yes ®No ®Ye: ®MNo
Questions

®Yes ®HNo ®Ye: ®HMHo

Choosing and
Specifying
The
Enhancement

1
Specifying
The Fish

Choosing and

Marketing
Details

Figure 36 — Fish Marking Technology
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2. Answer Project | Select either Yes or No — Does the project evaluate potential sites or
Question strategies for Pacific salmon enhancement to promote fisheries that do

not impact depressed stocks?

3. Answer Select either Yes or No — Report whether or not the project implements
Measurement management measures designed to reduce fishing efforts on depressed
Question stock?

4. Enter Count Enter the number of proposed enhancements
Proposed

5. Enter Count Enter the number of actual enhancements
Actual

6. Select Use the pull-down menu to choose from the list of enhancement types
Enhancement
Types To add additional rows so you can add additional information, you need

to select the insert record button @ on the toolbar

Fish Marking Details

7. Enter Count Enter the proposed number
Proposed

8. Enter Count Enter the actual number
Actual

9. Select Purpose | Use the pull-down menu to choose from the list of goals for the fish

marketing.
If you need to add additional rows so you can add additional information,
you need to select the insert record button on the toolbar

10. Select Species | Use the pull-down menu to choose from the list of species

To add additional rows so you can add additional information, you need
to select the insert record button @ on the toolbar

11. Save The save button save the changes to the current record

12. Previous Page | The next page button takes you to the previous form

13. Complete When you select the Complete button, you will be asked if you have

more Worksites for this project:
[PCSRF Database
g Do pou have more W
If you answer Yes, you will be taken back to the Project Worksite form.
If No, your enhancement objective is completed and you will be taken
back to the Project Information Form.
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Rebuilding Weak Stocks

Edit Quemy
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Figure 37 — Rebuild Weak Stock Details

14. Select Purpose | Use the pull-down menu to choose from the list of goals for the fish
marketing
If you need to add additional rows so you can add additional information,
you need to select the insert record button on the toolbar

15. Select Species | Use the pull-down menu to choose from the list of species for the fish

marketing

If you need to add additional rows so you can add additional information,

you need to select the insert record button @ on the toolbar

16. Enter Count Enter the number of proposed weak stocks
Proposed
17. Enter Count Enter the number of actual number of weak stocks
Actual
18. Save The save button save the changes to the current record
19. Previous Page | The next page button takes you to the previous form
20. Completed When you select the Complete button, you will be asked if you have

more Worksites for this project:
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Do pou have more W : far this Project?

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your project weak stocks objective is completed and you will be
taken back to the Project Information Form.
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Infrastructure Improvements

&

E

dit Query

Page 9/11

cord Field Help

@ Pl g 00 I HF o4 4r b lge ol

Save

Figure 38 — Infrastructure Improvements

21.

Enter Permit
Holders

Enter the proposed and actual numbers for the permit holders using the
infrastructure improvement(s)

22.

Enter Permits
in Gear Groups

Enter the proposed and actual numbers for the permits in the gear groups
using the infrastructure improvement(s)

23.

Enter

Enter the proposed and actual numbers for the communities benefiting

Communities from the infrastructure projects
24. Enter Enter the proposed and actual numbers for the seafood processors
Processors benefiting from the infrastructure projects
25. Enter Jobs Enter the proposed and actual numbers for the number of jobs at seafood
processors benefiting from the infrastructure projects
26. Save The save button save the changes to the current record
27. Previous Page | The previous page button takes you to the previous form
28. Completed When you select the Complete button, you will be asked if you have
more Worksites for this project:
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Do pou have more W : far this Project?

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your project Infrastructure objective is completed and you will be
taken back to the Project Information Form.
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IR

Page 10411

|
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Save

Figure 39 — Salmon Marketing

29.

Enter Permit
Holders

Enter the proposed and actual numbers for the permit holders assisted by
the marketing program

30.

Enter Permits
in Gear Groups

Enter the proposed and actual numbers for the gear groups assisted by
the marketing program

31.

Enter

Enter the proposed and actual numbers for the Alaska communities

Communities assisted by the marketing program

32. Enter Enter the proposed and actual numbers for the Alaska fish processors
Processors assisted by the marketing program

33. Enter Potential | Enter the actual numbers for the potential consumers assisted by the
Consumers marketing program

34. Save The save button save the changes to the current record

35. Previous Page | The previous page button takes you to the previous form

36. Completed When you select the Complete button, you will be asked if you have

more Worksites for this project:
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Do pou have mione W : far this Project?

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your project Infrastructure objective is completed and you will be
taken back to the Project Information Form.

Salmon Product Quality

Edit Que Field Help
Gl £ [ G 4 4» P lER o7

z_El PCSRF Project Tracking Data Entry-

Describing the
Salmon Product
Quality Details

Page 11711 Save

Figure 40 — Salmon Product Quality
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37.

Enter Salmon

Enter the percentage for the salmon chilled at capture in Southeast

Chilled Alaska

38. Enter Quantity | Enter a number for the quantity of value added salmon products (such as
of Value fillets) produced in Southeast Alaska

39. Enter Enter the percentage for pink salmon diverted from canned to other
Percentage products

40. Enter New Enter a number for the new products or potential new products
Products developed

41. Save The save button save the changes to the current record

42. Previous Page | The previous page button takes you to the previous form

43. Completed When you select the Complete button, you will be asked if you have

more Worksites for this project:

[FCSRF Database

A

Do pou have rore ' far this Project?

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your Salmon Product Quality objective is completed and you will
be taken back to the Project Information Form.
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To enter salmon research, monitoring, and evaluation
information

This section assumes you have entered the common forms for this objective. For instructions on
entering data in the first five forms for Salmon Research, Monitoring, and Evaluation, go to the
Entering Common Forms section. After you have completed these forms, you need to complete
the following form to complete the Salmon Research, Monitoring, and Evaluation objective:

Salmon Research, Monitoring, and Evaluation Information

"CSRF Project Tracking Data Entry- n 1.1.9- Connected to TRAIMIMG Databaze

8Yes ®Ho

IS .
- T

Save

Figure 41 — Salmon Research Monitoring, and Evaluation

Entering Research | User Task:
Monitoring, and
Evaluation
Information -
Steps:
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1. Answer Project | For proposed, select either Yes or No — State whether or not the project
Question is directly related to key salmon management questions regarding
salmon recovery and/or sustainability of healthy salmon stocks.
2. Enter Enter the name of the cooperating organization. Note: the Edit button
Cooperating will expand the window so you can add additional text.
Organization
Name
3. Enter Enter the proposed and actual numbers for the following: Number of
Organizations | organizations cooperating on the Research, Monitoring and Evaluation
Information Project.
4. Enter Research | Enter the proposed and actual numbers for the following: Report the
Information number of research findings related to Pacific Salmon Treaty
incorporated into abundance-based management regimes. Note: the Edit
button will expand the window so you can add additional text.
5. Describe Describe the Research, Monitoring and Evaluation findings utilized in
Findings adaptive changes to salmon and watershed programs and policies. Note:
the Edit button will expand the window so you can add additional text.
6. Enter Stream Enter the proposed and actual numbers for the following: Report the
Length stream length assessed/monitored for habitat condition, water quality,
Information salmonid abundance and productivity in accordance with Research
Monitoring and Evaluation or watershed monitoring strategy.
7. Enter Reports Enter a number for the following: Cite the reports prepared by the
Information project on key management or restoration data, information, and needs.
These reports could be progress reports, monitoring reports, or final
reports associated with research.
8. Save The save button save the changes to the current record
9. Previous Page | The next page button takes you to the previous form
10. Completed When you select the Complete button, you will be asked if you have
more Worksites for this project:
PCSRF Database
A Do you hawve more W z fior thig Project?
:
If you answer Yes, you will be taken back to the Project Worksite form.
If No, your Salmon Research Monitoring and Evaluation objective is
completed and you will be taken back to the Project Information Form.
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To enter public outreach and education information

This section assumes you have entered the common forms for this objective. For instructions on
entering data in the first five forms for public outreach and education, go to the Entering
Common Forms section. After you have completed these forms, you need to complete the
following form to complete the public outreach and education objective:

Public Outreach and Education Information

acking D'ata Entry- n1.1.9-Co d to TRAINING D

Reporting
Project Focus

Reporting

Educational

Information

Save

Figure 42 — Public Outreach and Education

Entering Public User Task:

Outreach and

Education -

Steps:

1. Enter Project For both proposed and actual, select either Yes or No — Report whether
Focus or not the project focuses on sustainability, restoration (where needed),
Information and the maintenance of watershed and salmon population health.

2. Enter Report the number of proposed and actual workshops/training events
Workshops and | within the project.

Training
Events

3. Enter Report the proposed and actual number of participants in
Participants workshops/training events within the project

4. Enter Schools Report the proposed and actual number of schools and other institutions
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and Other reached with the project
Institutions
5. Enter Report the number of documents proposed or the citations of the
Documents documents produced within the project
Information
6. Save The save button save the changes to the current record
7. Previous Page | The previous page button takes you to the previous form
8. Complete When you select the Complete button, you will be asked if you have

more Worksites for this project:

[PCSRF Database

g Do pou hawve mare W

If you answer Yes, you will be taken back to the Project Worksite form.
If No, your Public Outreach and Education objective is completed and
you will be taken back to the Project Information Form.

To enter program administration information

To enter program administration information, you need to complete the first three forms in the
Common Forms section. For instructions on entering data in the first three forms, go to the
Entering Common Forms section.

page 76 of 105




Salmon Data Management Team NOAA Data Entry User Guide- PCSRF

Updating Existing Projects

The Entry Forms in the previous sections are used to enter new data in the database. The Query
Edit Forms described in this section are used to update any projects currently in the database. The
following process flow shows you the high-level process for updating projects using the Query
Edit Forms:

Query Edit Flow Chart

Select Query - View Query o Selecta Query | VRIS | the Desred
Options Results for Update Changes Changes

The process for updating projects is, like the Data Entry Forms, based on the PCSRF objective.
These processes are outlined in the Overview of the Data Entry Process. The forms are, however,
selected using the tabs at the top of the page. Selecting the tab makes it easier access to the
specific form you want to update.

Tab Used to Select Tab Used to Select
Form Form

’%E " 3RF Project Tracking Data Entiy-- ¥ergion 1.1.5

nli‘roj_ec:t Subgrantee/Contact | Budget Detals = Fund Detals | ‘Worksite | Habitat | Subbasin Planning | Enhancement | Outreach Educati.. | Hesearch Monitoring

Praject Source | NwIFC - ERiEcHEER | Salmon Enhancement

Project Reference : (100175 Project Hame : |5 ockeye Supplementation and Enhancement

Figure 43 — Tabs for Selecting Forms

The following section describes the steps for updating a project given in the process flow.
Following this section, you will be referred to previous sections of the User’s Guide for a
description of the forms and fields for each of the objectives.
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To update projects in the database

Select Query Options

CSHF Project Tracking Query & Edit -- Yerzion 1.0.0

3rd Field HUC: |

Yea [T | Gramees [

Subgraniee: [ ']

Objective: |

'] Hahitat Project Type: [

-] ProjectRef: |

Clear Query

o | FFY | Gramee || Subgramtee |

3rd Field HUC

Additional

Sort Order : i::izzj:ig Location Map ] Project Description ] Summary] Download into MS Exrd—]— Functions
Figure 44 — Query Edit Form

Query Edit Forms | User Task:

- Steps:

1. Select Year Select from a list of years

2. Select Grantee | Select from a list of grantees

3. Select Select from a list of subgrantees
Subgrantee

4. Select Select from a list of objectives
Objective

5. Select Habitat | Select from a list of habitat project types
Project Type

6. Select 3™ Field | Select from a list of 3 Field HUCs. In the context of this form, this is
HUC usually the Basin or 3" field HUC where the project takes place. There

are, however, statewide projects and projects in Alaska that are not 3m
field HUCs. These may have more general area names.

7. Enter Project Enter the project reference number. This number will show up in the
Reference results under the ID column
Number
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8. Select Query

Run the query based on the selection you have made by selecting the
Query button

View Query Results

Year: l:l Gramiee: Subgrantee: | v|
Ohjective: | ~| Habitat Project Type: | ALL |
3rd Field HUC: | -] Project Ref: _Clear | Query |
- m FFY Graniee Subzrantee 3rd Field HUC
No Edit NKRITFWC - Yurok 1 2000 [ERITFWC Klamath
Mo Edit §2000-1 2000 ||KRITFWC Klamath
No Edit SHVTFD-00-FYKE 2000 | |KRITFWC Klamath
No Edit SHVTDF-00-WC-SCREY|2000  |[KRITFWC Klamath
MNo Edit | TEPA-00-MIVT 2000 | |KRTTFWC Klamaih
No Edit 'KRITFWC - Yurok 5 2000 [{KRITFWC Klamath
No Edit SKRITFWC - Yurok 3 2000 [[KRITFWC Klamath
TNo Edit SKRITFWC - Yurok ¢ 2000 [{KRITFWC Klamath
NoEdit |TEPA.00-HYDRO 2000 ||KRITFWC Klamath
No Edit | HVTFD-00-HAB 2000 | |KRITFWC Klamath
Do Edit JKRITFWC-Admin-20002000  [KRITFWC Klamath
- No Edit | KRITFWC - Ymkz> 2000 | ERITFWC Klamath
= | |
Sort Order ® Ascending Location Map | Project Description | Summary| Download into MS Excel
T Descending
Figures 45 — Query Results
Query Results
The scroll bar takes you through the results listed below (See figure 45)
Query Edit Query Results
Forms - Results:
ID You will be provided with a set of results based on the ID number.
FFY You will be provided with a set of results based on the federal fiscal year.
Grantee You will be provided with a set of results based on the selected grantee
Subgrantee You will be provided with a set of results based on the selected
subgrantee
3" Field HUC You will be provided with a set of results based on the 3" field HUC
Project Name You will be provided with a set of results based on the project name
Proposed Project | You will be provided with the proposed description of the project
Description
Actual Project You will be provided with the actual description of the project
Description
PCSRF Dollars You will be provided with a set of results based on the allocated PCSRF
dollars
State Dollars You will be provided with a set of results based on the allocated State
dollars
Project Objective | You will be provided a statement of the project objective
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Additional Functions

Query Edit User Task:

Forms - Options:

Clear You can clear the form of any previous selections or results to begin a
new query

Sort Order You can sort the information you received (ascending or descending).
You can select the order by choosing ascending or descending and
selecting the tab you want to for the result you want to sort (See figure
46)

Location Map You can view a map of the area you have selected

Project You can view a proposed and an actual project description

Description

Summary You can view a project summary that covers the number of projects, the
total PCSRF dollars, and the total state dollars

Download the You can download the results as an MS Excel file

information into

MS Excel

Select Tab to Sort

3rd Field HUC

& .
Select Sort Order - AscendnTg
Sort —> Descending
Order

A

Location Map ] Project I¥escription ] Summary] Dovmnload into MS Excel ]

Figures 46 — Using the Sort Feature
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Select a Record for Update

Year: [ -] Gramee: Subgrantee: | 2

Ohjective: | Salmon Enhancement ~| Habitat Project Type: | ALL |

2rd Fie HUC: | = ProjectRef: | Clear Query

Puget Sound

Record
and the
Edit

Button

Washingion Coastal
Washington Coastal
Puget Sound

Figures 47 — Selecting a Record

Query Edit Forms | User Task:

- Steps:

9. Select Row Select a record from the list

10. Select Edit Select the edit button to open the record you have selected (See figure
Button 47).

Highlighted Tabs Available Based on Objective

Praject abitat | 5 sit Flanning ch M anitaritg.

o "
Hutreach Edusati..

Project Source |y AFC V] Objective:: |0 Erhancement ]
Project Reference : |‘I 00175 Project Hame : |50ckepe Supplementation and Enhancement
Primary Subgrantee : [ ] Selection Date : | Start Date : |D?£D1 22002
Deliverable Date : | Scheduled End Date : |0g3,20,/2003 Actual End Date : |
Fund Year : [2000 PCSRF Funds{Proposed): | PCSRF Funds (Actual): | TIEAT

State Funds (Proposed): | State Funds (Actual): |

Description (Proposed) : Enhance GQuinautt River Sockeye by catching wild zockeye from Quinautt Lake, spawn them at a hatchery, rear progeny to swim- |«
up fry and zero-age smuts then release them back into the Quinault Lake after otolith-marking each =o they can be identified
Edit wehien they return.

A

Description (Actual} : |Fnhance Quinault River Sockeye by catching wild sockeye from Quinault Lake, spawn them at & hatchery, rear progeny to swim- |
up fry and zero-age smuts then release them back into the Quinault Lake after otolth-marking each =0 they can he identified
Edit ravhien they return. 2
&2
Project Benefits: |Provide larger retumns of natural sockeve runz] E
lrridental Sarandar henebit far hahitat reztorabions Beborninn adolks will be allmasd b snasn nabocalin and die in e onner reaches

Geographic Area Hame : [Washington Coastal - Project Status: :]

Figures 48 — Opened Record
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Select Tab for Desired Form

Select Tab for Desired Form

dction Edit Querny Block Becord Field Help
D€ DD (Sl da 4 » B liicd il 7
"% PCSRAF Project Tracking Query & Edit -- Yersion 1.0.2

Project | Subgrantee/Contact | Budget Details | Fund Details | “Worksite | Habitat | Subbasin Flanning | Enhancement | Outreach Educati.. | Fesearch Monitoring

Project Progress
Progress Report (Text upto 4000 characters)

Progress Report Dates
From: (=T wl
Add
To: =1 =
Project Subgrantees
Agency Hame Acronym
[MoAA Fisheries List | [NMFS List | =
| Quinault Indian Mation List | | List |
I st || List| -
View Details ADD Hew Subgrantee |
Project Contacts
Hame Job Title
|Dan Eastman List | | -]
| List] | =
[ List] T
Uiew Details ADD Hew Contact |
Save
san $ Desirad
Changes

Figures 49 — Selecting a Tab for Desired Form

11. Make Changes | Make the desired changes to the form
12. Save Changes | Save the changes you have made

You have completed the general process for selecting and updating forms using the Query Edit
Forms. As mentioned earlier, the objective you select determines the specific forms you are able
to update (See Overview of Data Entry Process for the flow charts that show the forms for each
objective). The following links will take you to the forms and provide an explanation of the fields
in each form.

Entering Common Forms Information (Page 26)

Entering Watershed Subbasin Planning and Assessment Information (Page 45)
Entering Salmon Habitat Protection and Restoration Information (Page 48)
Entering Salmon Enhancement Projects (Page 62)

Entering Salmon Research, Monitoring, and Evaluation (Page 73)

Entering Public Outreach and Education (Page 75)

Entering Program Administration Information (Page 76)
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Appendix A — FTP Instructions

FTP instructions:

1) Open a Command Prompt: Programs/Accessories/Command Prompt

Metscape 7.0

New OFfice Document

Windows Update

WinZip

Free AOL & Unlimited Internet

Open Office Document

Set Program Access and Defaults

Prograrns

mmand Prompt

Microsoft Windows 2080 [Uersion 5.88.21951]
(C> Gopyright 1985-2008 Hicrosoft Corp.

U=~

a1
[

] [} [

HIR B

(2] [ @ 2 G vty

Dell Accessaries

Ef Games

Startup

#Acrobat Distiller 5.0
Adobe Acrobat 5.0
Interrnet Explorer
Microsoft Access
Micrasaft Excel
Micrasoft FrontPage
Microsaft Qutlook
Microsoft PowerPoint
Micrasaft Word
Qutlook Express
Oracle Designer &i - iSuites

w
W

You can also reach the command prompt using run:

2) Select Start/Run

E Shut Dowr, ..

start ||t @ 5 & || Bypatakntr..

3) Enter cmd and Click OK

L4 @ Enkertainment

ormmand Prompk

r @ Mokepad
L @ WordPad

Data Entry User Guide- PCSRF
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O 2]

Type the name of a program, folder, document, or
f’g Internet resource, and Windows will open it For wou,

Open: ﬂ

Ik | Cancel | Browse, ., |

4) Ifyou are not in the directory where the data that you wish to transfer is located you will
need to change your directory. If you need to change to a network drive simply type the
letter of the drive followed by a colon - for example, g:

This will change the directory to the g drive. Once on the correct network drive you can
issue the ed command to “change directory”. For example, cd temp will change the
directory to g:\temp. You can then type the dir command to see a listing of the
subdirectories and files in this directory.

5) Please ZIP any data that you are transferring.

6) From the DOS prompt type: ftp ftp.afsc.noaa.gov

7) You will be asked to supply a User and Password:
User = SDMteam
Password = sdmguest

i [ Command Prompt - ftp ftp.afsc.noaa.goy

IMicrosoft Windows 280PA [Uersion 5.88.21951
_(C) Copyright 1985-2P088 Microsoft Corp.

U:~>tp ftp.afsc.noaa.gov

Connected to ftp.afsc.noaa.gou.

22080—ftp.afsc.noaa.gov X2 WS_FTP Server 2.8.2 (1586843343>

228-You have connected to the HMFS west coast Public FTP Server.

228-Anonymous login is allowed. Please use your e—mail address as the password.

228 ftp.afsc.noaa.gov X2 WS_FTP Server 2.8.2 (15868433432
User (Ftp.afsc.noaa.gov:<nonel):

8) You will see a message that you are logged in and the prompt will change to ftp>
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i [ lcommand Prompt - ftp ftp.afsc.noaa.gov

QHicrosoft Windows 2808 [Uersion 5.H8.21951
f(C) Copyright 1985%-2888@ Microsoft Corp.

U:=%>ftp ftp.afsc.noaa.gov

pnnected to ftp.afsc.noaa.gouv.

28-ftp.afsc.noaa.gov X2 WS_FTP Server 2.8.2 (1586843343>

28-You have connected to the NMFS west coast Public FIP Server.

28-Anonymous login iz allowed. Please use your e—mail address as the password.

28 ftp.afsc.noaa.gov E2 WS_FTP Servver 2.8.2 (15806843343>
zer (ftp.afsc.noaa.gov:i{none>»: SDMteam

31 Password reguired

assword:

38-user logged in

38-The HMFS west coast FIP server is a PUBLIC FTP sevrvice;
38-therefore, all Files placed here must comply with
gg—Federal laws regarding protection of copyright.

38-D0 HOT ATTEMPT TO PLACE SOFTWARE ON THIS SERUVER
30-EUEN IF YOU KHOW IT TO BE FREEWARE OR SHAREWARE.

38 user logged in

tp> o

9) Type the binary command to switch the transfer mode to binary. You will receive the
message: Type set to IMAGE

10) Type the put command specifying your file. For example, put mydata.zip. This will
start the data transfer.

11) When the data transfer is complete you will receive a message at which point you can
issue the bye command to log off. Your connection will be closed.

There are free FTP software packages you can download and other packages you can evaluate for

30 days. Please be aware that NOAA cannot support any of these software packages, and NOAA
is not responsible for any damages caused by these software packages.
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Appendix B — Data Entry Forms Security and Access

Gaining Edit-Access to a PCSRF Data Set

In order for a user to create, update or delete Project-related records in the PCSRF database, users
must first be given the necessary authorities within the specific Grantees dataset. Only a user
with the PCSRF_SECURITY ADMIN role may grant and revoke these authorities to other users.
In order to obtain these authorities, a user must contact a security administrator with such a
request.

In requesting edit access to any PCSRF data, a user or staff should specify five (or four, if no
SubGrantee is specified) of the following elements of security.

The PCSRF Fund Grantee — The name of the Grantee or data source to be
authorized, such as NWIFC, ADFG, etc. [At the time of this writing there are
14 recognized Grantees.] To allocate to all Grantees, simply designate ‘ALL’
for this element. All authorization requests must have the approval of this
Grantee’s administrator.

Name of Sub-Grantee within Grantee, if applicable — This is optional if the Grantee
encompasses several Sub-Grantees and it is necessary to restrict the user to edit
only certain Sub-Grantees. If Sub-Grantee is not specified, the user will have
edit authority to ALL Sub-Grantees within the Grantee designation.

A UserName — This is the name of the individual to be authorized to edit the
Grantees/Sub-Grantees data set. The PCSRF recommended format is last-
name and first two letters of first name; e.g. Brendan Sylvander converts to
SYLVANDERBR. A group name may be specified but the Grantee is
cautioned that group-shared edits will not provide a clear audit trail for their
data.

PCSRF Table Name(s) where edits are to be allowed — This can be a list of
individual database table names or the value ‘ALL’ to grant complete table
edits within the Grantee/Su-Grantee data set.

Specific Edit Privileges — one of these three privileges: INSERT, UPDATE,
DELETE or ‘ALL’. Designating ALL for this element will full edit authority
to the specified tables within the Grantee/Sub-Grantee data set.

The Types of Security
There are six types of security for the data entry forms. The following lists these types and the
privileges the provide:

1. Application Edit LOCKOUT: This feature enables a PCSRF administrator, through a
software switch, to lock out all users from making changes to any PCSRF data for a short time
period. This provides a means of managing data-freezing and preparation for beginning new
data cycles as needed.

2. Lookup-Code Authority: This feature allows designation of specific individuals to manage
the code-tables within PCSRF. Two levels of security are included in this authority as 1)
table-by-table privileges for specific users and 2) specific privilege (insert, update, delete) for
specific tables. There are capabilities to grant specific users several “superuser” privileges
within this authority.
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3. Project-Edit Authority: This feature allows implementation of restricted edit-access to
PCSREF Project data. Numerous levels of security are embedded in this edit authority including
individual insert, update and delete privileges on progressive levels of detail within specified
Project Source and/or Subgrantee designations. There are capabilities to grant specific users
several “superuser” privileges within this authority.

4. Lookup-Codes requiring Project-Edit Authority: This feature applies to a limited number of
lookup tables and will allow anyone with Project-Edit authority to INSERT new records
because they may be needed “on the fly” as they enter project data. These users will not be
able to delete the records that they’ve created unless they also have Lookup-Code authority.

6. PCSRF Security Administrator: A user or group of users will be issued this restricted
authority to oversee and manage the security of all the above authorities.
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Appendix C — PCSRF Data Definitions

The following appendix provides you with an overview of the data definitions and their attributes. This includes a description of the data field,
definitions of the elements, format (units) for proposed actions, and format (units) for completed actions. This is based on a project spreadsheet
and the references (e.g., C.7.3.) refer to the column on the far left side. For the latest descriptions see the web site under the pull-down menu

Data Entry User Guide- PCSRF

Definitions.
PCSRF# PCSRF Description Definition format (units) for proposed actions [format (units) for
completed actions
PCSRF Data Definitions (10-8-03)

A Reporting Metrics for all PCSRF Expenditures

A1 Project identification number This is the number given to the project by the State or Tribe [text field not applicable

A.2 Project name This is the name given to the project by the State or Tribe |text field not applicable

A.3 Geographic area name On land the Geographic Area Name is defined as the name |text field not applicable
of the 5th field Hydrologic Unit (HUC). For ocean/estuarine
areas not covered by 5th field HUC's the Geographic Area
is the name of the water body as shown on NOAA charts or
the name of the statistical area. The NWFSC will provide
web access to a set of NOAA nautical charts.

A4 Geospatial reference/location This is locational data for each treatment site where the Point, line or polygon. Latitude/ Point, line or polygon.
project work is done. Report as a point, line or polygon for |longitude from GPS is preferred. Latitude/ longitude from GPS
all treatment locations. Latitude and longitude from GPS is |Beginning and end points of stream  |is preferred. Beginning and
preferred. segment can also be provided if end points of stream

available. segment can also be
provided if available.
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A5 Project Lead/Subgrantee name The name of the entity receiving funds to do the actual text field not applicable
project work.

A.6 Project start date The date that the project lead/subgrantee proposes to start |mm/dd/yyyy not applicable
the project.

A7 Project end date The date that the project's lead/subgrantee contract is mm/dd/yyyy mm/dd/yyyy
completed

A8 Project deliverable date The date that the project worksite deliverables are not applicable mm/dd/yyyy
completed. The project deliverable date can be entered
when deliverables are due beyond the project end date (in
A7 above).

A9 PCSRF Objective The PCSRF Objective under which the project is conducted: |pull down list not applicable
Watershed and Sub-basin Planning and Assessment;

Salmon Habitat Protection and Restoration; Salmon
Enhancement; Salmon Research, Monitoring, and
Evaluation; or Public Outreach and Education. Choose one
objective for each project.

A.10 PCSRF Federal funds The amount of PCSRF Federal funds being expended on  [# ($) not applicable
this project in dollars.

A.11 State funding Amount of State funds being expended on this projectin  |# ($) not applicable
dollars.

A.12 Federal Fiscal Year The Federal fiscal year in which the PCSRF funding was  |yyyy not applicable
awarded to the state/tribe.

A.13 Date of project selection Date funding was committed to the subgrantee through mm/dd/yyyy not applicable
state/tribal decision-making process.

A.14 Project description Short description of the project. The fish stock(s) and or  |narrative, limited to 1000 char. narrative, limited to 1000
ESUs targeted by the project should be identified as a part |Additional documentation can be char. Additional
of this description. attached (e.g. project plans). documentation can be

attached (e.g. project plans).

A.15 Expected benefits of the project  |Short description of the expected benefits to fish, for narrative, limited to 1000 char. not applicable
example to improve the range, the breeding or the
spawning of a Salmonid population.
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B. Watershed And Sub-Basin Planning And Assessment

Projects that assess current or baseline habitat condition/s and or prioritize factors limiting native salmonid production

Projects such as amount of freshwater flow and address measures needed to eliminate limiting factors. Types of reports include
recovery plans, water shed plans, subbasin plans and habitat inventory reports, and Tribal Resource Management
Plans. Projects can include recovery planning and participation in NMFS Technical Recovery Teams, watershed
assessments, including mapping/inventory for plans, subbasin planning, development of habitat inventory reports,
support for watershed councils and organizational infrastructure and staffing for local conservation groups and tribal
entities.

B.1 Support local watershed group?  |Does the project fund operations of watershed councils, or |Y/N not applicable
provide technical assistance to watershed councils?

B.2 Support tribal or agency Does the project provide staff support and/or infrastructure |Y/N not applicable

infrastructure? costs directly related to assessments or recovery planning?

B.3 Plan/assessment in development? |Does this project support development of a plan or YIN or name of plan/assessment not applicable
assessment? If so, record the name of the
plan/assessment.

B.4 Plan/assessment completed? Has the plan or assessment funded with PCSRF been not applicable YIN or Citation: Author, date,
completed? This will show how many plans were completed name, source, source
each year. address. Endnote citation

format.

B.5 Identify/prioritize factors limiting Does the plan/assessment identify/prioritize specific factors [Y/N YIN

production? limiting the production of populations and ESUs or
conservation opportunities at the watershed scale?

B.6 Biological goals? Does the plan/assessment incorporate biological goals YIN YIN
consistent with State or Tribal conservation plans or
Technical Recovery Team recommendations?

B.7 Identify necessary actions? Does the plan/assessment identify actions needed to meet [Y/N YIN
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B.8

Used to guide restoration actions?

Has the plan/assessment been used by a local watershed
group to guide restoration actions? The purpose of
watershed plans or assessment is to guide decision making
and implementation.

YIN

YIN

B.9.1 (OPTIONAL)

Stream miles surveyed and
assessed that contain anadromous
Pacific Salmon

The number of stream miles surveyed for this
plan/assessment that contain anadromous Pacific Salmon.

# (miles to .01 miles)

# (miles to .01 miles)

B.9.2 (OPTIONAL)

Stream miles surveyed that have
riparian disturbance

The number of stream miles surveyed for this
plan/assessment that have riparian disturbance; for
example landslide, road, parking lot, vegetation clearing.

# (miles to .01 miles)

# (miles to .01 miles)

C. Habitat Protection and Restoration Projects

Projects that restore ecosystem characteristics and processes and address priority factors that are limiting salmonid
production. There are 10 different types of habitat projects: Fish Screening, Fish Passage, Instream Flow, Instream
Habitat, Riparian Habitat, Upland Habitat, Water quality, Wetland, Estuarine, and Land Acquisition/Easements/Leases.
[Note: complete C.1 for all habitat projects, then complete C.2 through C.8 as applicable for the type of habitat project]

C.1.1 The watershed/sub-basin plan or  |All projects should be a result of assessing the watershed  |Author, date, title, source, source not applicable
assessment in which the project is [for limiting factors. The written document/s used as a address and/or url. (Endnote citation
identified as a priority reference for justifying the work should be cited. format)
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Name the priority habitat limiting factors identified in that
plan that are addressed by the project. Some factors apply
to WA only, as noted: physical habitat/channel conditions,
barriers to passage/ loss of access to spawning and rearing
habitat, irrigation diversions — screens, flows/water
quantity, water quality (toxics), temperature,
sediment/streambed sediment conditions, riparian condition,
floodplain interactions/conditions, trophic interactions (e.g.
nutrient cycling), exotic species, predator/competitor
interactions, fire regime, biological processes (WA only),
estuarine and near-shore habitat (WA only), lake habitat
(WA only), water quality (WA only)
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pull down list. Choose one or more
limiting factors from the list. If you are
providing the information in a
spreadsheet use the following format:
limiting factor 1 (name); limiting factor
2 (name); etc

pull down list. Choose one
or more limiting factors from
the list. If you are providing
the information in a
spreadsheet use the
following format: limiting
factor 1 (name); limiting
factor 2 (name); etc

C.1.3

Type of monitoring

Identify the type of monitoring included in the project. This
refers to what is being monitored at the project site. Some
projects may be monitored and others not. Some projects
may be monitored for engineering design specifications,
habitat changes, and fish. Others may only measure one or
two of the parameters

Narrative

Narrative

C.1.4

Stream section treated

Report the length of stream section treated by the project.
Meander measurement of portion of stream proposed for
treatment and treated by the project, counting one side of
stream only.

# (miles to .01 miles)

# (miles to .01 miles)

C.2 INSTREAM PROJECTS
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C.2.1 Fish Screening Projects

Projects that result in the installation or improvement of screening systems that prevent Salmonids from passing into
areas that do not support salmonid survival, for example into irrigation diversion channels.

C.2.1.1 Number of screen(s) installed A total count of screens proposed for installation and # #
actually installed, recognizing that a project may install more
than one screen.
C.2.1.2 The flow rate of water diverted The flow rate at the screened diversion(s) from the water  |# (cfs) # (cfs)
right.
C.2.1.3 Quantity of water protected by The amount of water proposed for protection and actually  |# (acre-feet)/year # (acre-feet)/year

screens (duty)

protected, as stated in the water right in terms of acre-feet
per year.

C.2.2 Fish Passage Improvement Projects

Projects that affect or provide fish migration up and down stream including road crossings (bridges or culverts),
barriers (dams or log jams), fishways (ladders, chutes or pools), and weirs (log or rock).

C.2.2.1 Number of fish passage blockages |There may be more than one blockage per project. Report |# #
removed or improved a count of all blockages that are proposed for removal or
improvement and those that are actually removed or
improved as part of this project.
C.222 Length of stream made accessible |The miles of stream proposed and actually opened to # (miles to .01 miles) # (miles to .01 miles)
by the removal of barriers other improved salmon production upstream of the barrier(s)
than culverts other than culverts.
C.223 Length of stream made accessible |The miles of stream proposed for and actually made # (miles to .01 miles) # (miles to .01 miles)

for passage of salmon species by
the improvement or removal of
culverts

accessible for passage of salmon species by upgrading or
removing culverts.

C.2.3 Instream Flow Projects

Projects that maintain and/or increase the flow of water to provide needed habitat conditions. These can include
releases of water from dams or impoundments or water conservation projects to reduce stream diversions or

extractions.
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C.2.3.1 Amount of water returned to the  [The flow of water returned to the stream (not including cfs cfs
stream water that is maintained in the stream).
C.2.3.2 The start and end date of the return |Start and end dates of the return flow to the stream in days. |start date mm/dd/yyyy and end date |start date mm/dd/yyyy and
flow mm/dd/yyyy end date mm/dd/yyyy
C.2.3.3 # of water flow gauges installed The number of gauges proposed and installed as a part of  |# #
the project. Water withdrawal projects require a gauge to
measure water use.
C.2.34 Volume of water leased or Water volume proposed for lease or purchase and actually |# (acre feet) # (acre feet)

purchased

leased or purchased should be reported in acre-feet.

C.2.4 Instream Habitat

Projects that increase or improve the physical conditions within the stream environment (below the ordinary high water
mark of the stream) to support an increased salmonid population.

C.2.4.1 Type of instream habitat treatment [Bank stabilization, carcass placement, channel connectivity, [pull down list. Choose one or more  [pull down list. Choose one
channel reconfiguration, deflectors/barbs, log control (weir), |type of instream habitat treatment or more type of instream
off-channel habitat wetland, plant removal/control, rock from the list. Where available, report |habitat treatment from the
control (weir), roughened channel, signage, site the location and quantitative list. Where available, report
maintenance, spawning gravel placement, woody debris  |performance data for each type of the location and quantitative
placement, stream channels, other. instream habitat treatment. If you are [performance data for each

providing the information in a type of instream habitat

spreadsheet use the following format: |treatment. If you are

type of instream habitat treatment 1 |providing the information in a

(name); type of instream habitat spreadsheet use the

treatment 2 (name); etc following format: type of
instream habitat treatment 1
(name); type of instream
habitat treatment 2 (name);
etc

C.24.2 Streambank stabilization projects  {The number of miles of streambank stabilization treatment. [# (miles to .01 miles) # (miles to .01 miles)

Add length treated on both sides when both sides are
stabilized. Add one side when one side is treated.
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This refers to meander miles of instream habitat treatments, |# (miles to .01 miles)

except for bank stabilization treatments. Count actual
stream length treated.

# (miles to .01 miles)

C.3 Riparian Habitat Projects

Projects that change areas (above the ordinary high water mark of the stream and within the flood plain of streams) in
order to improve the environmental conditions necessary to sustain Salmonids throughout their life cycle.

C.3.1 Type of riparian treatment Planting, fencing, livestock exclusion, water gap pull down list. Choose one or more  |pull down list. Choose one
development, conservation grazing management, irrigation |type of riparian habitat treatments or more type of riparian
practice improvement, livestock water development, weed  [from the list. Where available, report  [habitat treatments from the
control. the location and quantitative list. Where available, report

performance data for each type of  |the location and quantitative
riparian treatment. If you are performance data for each
providing the information in a type of riparian treatment. If
spreadsheet use the following format: |you are providing the
type of riparian treatment 1 (name);  |information in a spreadsheet
type of riparian treatment 2 (name);  |use the following format: type
etc of riparian treatment 1
(name); type of riparian
treatment 2 (name); etc
C.3.2 Length of riparian stream bank This refers to meander miles of stream bank proposed for  [# (miles to .01 miles) # (miles to .01 miles)
treated treatment and treated. Report the actual length of proposed
treatment, adding lengths of treatment on both sides if
treatment was on both sides.
C.3.3 Amount of riparian area treated This refers to the total riparian acres proposed and actually |# (acres) # (acres)
except for invasive species treated. Examples of treatment include riparian plantings,
treatment or protection of riparian zone with a fence. Report the
invasive species separately in C.3.4
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This refers to the acres of invasive plant species proposed |# (acres)

and actually treated. An invasive species is a plant species

that is recognized by the State or Tribe as an invasive
species.

# (acres)

C.4 Upland Habitat Projects

Landscape level projects implemented above the elevation of the riparian zone (above the floodplain) that indirectly
affect salmonid habitat, for example by affecting the water quality and quantity.

C.4.1 Type of upland habitat treatments  |Upland treatments include road stream crossing pull down list. Choose one or more  |pull down list. Choose one
improvements, road drainage system improvements, road |upland habitat treatment s from the  |or more upland habitat
reconstruction, road obliteration, upland erosion control - [list. Where available, report the treatment s from the list.
sediment control basins, upland erosion control - location and quantitative performance |Where available, report the
windbreaks, upland erosion control - planting, upland data for each type of upland location and quantitative
erosion control - conservation land management, no till ag, |treatment. If you are providing the  |performance data for each
terracing. information in a spreadsheet use the |type of upland treatment. If

following format: type of upland you are providing the

treatment 1 (name); type of upland  |information in a spreadsheet

treatment 2 (name); etc use the following format: type
of upland treatment 1
(name); type of upland
treatment 2 (name); etc

C.4.2 Amount of upland habitat area Total acres proposed for each treatment above. Report # (acres) # (acres)

treated proposed and completed road projects separately in C.4.3
below.
C4.3 Length of road treated Proposed and actual treatments include road(s) # (miles to .01 miles) # (miles to .01 miles)

decommissioned (closed, obliterated), upgraded, or
restored.

C.5 Water Quality Projects

Projects that result in an improvement of water quality conditions for example through improved water treatment, the
installation of sediment traps to capture highway runoff, or the reduction in the use of herbicides, pesticides and

fertilizers.
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C.5.1 Water quality limitation treated Choose from a list of water quality indicators: temperature, |pull down list. Choose one or more  |pull down list. Choose one
turbidity, bacteria, dissolved oxygen, pesticides, pH, heavy |water quality indicators from the list. |or more water quality
metals, nutrients. If you are providing the information in |indicators from the list.  If

a spreadsheet use the following you are providing the

format: water quality limitation treated |information in a spreadsheet

1 (name); water quality limitation use the following format:

treated 2 (name); etc water quality limitation
treated 1 (name); water
quality limitation treated 2
(name); etc

C.6 Wetland Projects Projects designed to protect, create or improve connected wetland areas (that meet the standard for federal delineation)
that are known to support salmonid production. For example salmonid populations, especially juveniles, can benefit
from access to connected wetland areas where conditions provide food supply, protection from high flows and
protection from predators.

C.6.1 Type of wetland treatment Choose from types of wetland treatments: wetland creation, |pull down list. Choose one or more  |pull down list. Choose one
wetland improvement/enhancement, wetland vegetation  |wetland treatments from the list. or more wetland treatments
planting, wetland invasive species removal. Where available, report the location  (from the list. Where

and quantitative performance data for |available, report the location

each type of wetland treatment. If you|and quantitative performance

are providing the information in a data for each type of wetland

spreadsheet use the following format: |treatment. If you are

type of wetland treatment 1 (name);  |providing the information in a

type of wetland treatment 2 (name); |spreadsheet use the

etc following format: type of
wetland treatment 1 (name);
type of wetland treatment 2
(name); etc

C.6.2 Amount of wetland area treated Acres of wetland proposed for treatment and actually # (acres) # (acres)
treated. Include acres of invasive species proposed for
treatment or treated in C.6.4. below.

C.6.3 Amount of artificial wetland area  |Acres of artificial wetland proposed to be created and # (acres) # (acres)

created actually created from an area not formerly a wetland.
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# (acres)

# (acres)

C.7 Estuarine Projects

Projects that result in improvement of or increase in the availability of estuarine habitat such as tidal channel
restoration, floodplain connectivity, floodgate fish passage or diked land conversion. This habitat is important for
salmonid out migration where juvenile Salmonids begin the transition from fresh to salt water environments and where

predatory pressures are known to be high.

C.7.1 Type of estuarine treatment Estuarine projects include channel modification/creation,  |pull down list. Choose one or more  |pull down list. Choose one
increased freshwater flow, dike breaching/removal, tide gate |types of estuarine treatments from the |or more types of estuarine
alteration/removal, removal of existing fill material, creation |[list. Where available, report the treatments from the list.
of new estuarine area. location and quantitative performance {Where available, report the

data for each type of estuarine location and quantitative
treatment. If you are providing the  |performance data for each
information in a spreadsheet use the |type of estuarine treatment. If
following format: type of estuarine you are providing the
treatment 1 (name); type of estuarine |information in a spreadsheet
treatment 2 (name); etc use the following format: type
of estuarine treatment 1
(name); type of estuarine
treatment 2 (name); etc

C.7.2 Amount of estuarine area treated  |Acres of estuary proposed for treatment and actually # (acres) # (acres)
treated. Note: include creation of estuarine wetlands in
C.7.3 below.

C.7.3 Amount of estuarine area created |Acres of artificial estuary proposed for creation and actually |# (acres) # (acres)
created from an area not formerly saline.
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C.74 Amount of estuarine area of The acreage of invasive species proposed for treatment and|# (acres) # (acres)
invasive species treated actually treated in an estuary. A treatment may only be for
a portion of an estuary such as removal of Spartina.
C.8 Land Acquisition /[Easements/leases Projects that involve the acquisition or lease of land or riparian areas.
C.8.1 Amount of land, wetland or The acreage reported should be the total acreage proposed |# (acres) # (acres)
estuarine area protected with for protection and actually protected regardless of whether
acquisition/easement/lease all of the habitat is applicable to the desired goals for
acquisition.
C.8.2 Length of stream bank protected  |This refers to meander miles of stream bank proposed for  |# (miles to .01 miles) # (miles to .01 miles)

through land
acquisition/easement/lease

protection and actually protected by acquisition, easement
or lease. Count miles on both sides of stream if both sides
are acquired. Count on one side if only one side is acquired.

D. Salmon Enhancement Projects

Projects that will enhance depressed stocks of naturally spawning anadromous salmonids through salmonid
supplementation, reduction in fishing effort on depressed wild stocks; or enhancement of Pacific salmon fisheries on
healthy stocks. [Note: complete D.1 for all enhancement projects, then complete D.2 through D.6 as applicable for the

type of project]
D.1.1 Type of Enhancement Name the type of enhancement addressed by the project:  |pull down list. Choose one or more. [pull down list. Choose one
supplementation, fish marking and technology, production |If you are providing the information in |or more. If you are providing
technology, fisheries management, or Alaska fishing a spreadsheet use the following the information in a
industry assistance. format: type of enhancement 1 spreadsheet use the
(name); type of enhancement 2 following format: type of
(name); etc enhancement 1 (name); type
of enhancement 2 (name);
etc
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complements.
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Project name 1, project name 2, etc.

Project name 1, project
name 2, etc.

D.2 Rebuilding weak stocks or sustaining/enhancing salmon

Enhancement projects that rebuild weak stocks or sustain/enhance naturally spawning salmon populations.

populations
D.2.1 Hatchery fry/smolt released for the |Number of hatchery fry/smolt released for the purpose of  [# fry/smolt by species i.e. species a  |# fry/smolt by species i.e.
purpose of redirecting fishing effort |redirecting fishing effort. (name), # fry/smolt; species b (name), |species a (name), #
# frylsmolt; species ¢ (name), # fry/smolt; species b (name),
fry/smolt, etc # fry/smolt; species ¢ (name),
# fry/smolt, etc
D.2.2 Hatchery fry/smolt released for the [Number of hatchery fry/smolt released for the purpose of  [# fry/smolt by species i.e. species a  [# fry/smolt by species i.e.
purpose of natural spawning natural spawning. (name), # fry/smolt; species b (name), |species a (name), #
# fry/smolt; species ¢ (name), # fry/smolt; species b (name),
fry/smolt, etc # fry/smolt; species ¢ (name),
# fry/smolt, etc
D.2.3 Hatchery fry/smolt released for Number of hatchery fry/smolt released for supplementing  [# fry/smolt by species i.e. species a  [# fry/smolt by species i.e.
supplementing weak/depressed  |weak/depressed salmon stocks. (name), # fry/smolt; species b (name), |species a (name), #
salmon stocks # fry/smolt; species ¢ (name), # fry/smolt; species b (name),
fry/smolt, etc # fry/smolt; species ¢ (name),
# frylsmolt, etc
D.2.4 Hatchery fry/smolt releases that ~ [Number of hatchery fry/smolt released to compensate for  [# fry/smolt by species i.e. species a  [# fry/smolt by species i.e.

compensate for reductions in
harvest levels set to meet Pacific
Salmon Treaty obligations

reductions in harvest levels set to meet Pacific Salmon
Treaty obligations.

(name), # fry/smolt; species b (name),
# fry/smolt; species ¢ (name), #
fry/smolt, etc

species a (name), #
fry/smolt; species b (name),
# fry/smolt; species ¢ (name),
# fry/smolt, etc

D.3 Fish Marking or production enhancements

Enhancement projects that invest in fish marking, hatchery modifications, or production improvements.
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D.3.1 Type of fish marking or production |Choose one or more of the types of enhancements from the |Choose one or more enhancements  |[Choose one or more
enhancement pull down list: fish marking (equipment including trailers),  [from pull down list and enter the enhancements from pull
increased fish marking capacity, production technology number of each enhancement. If you |down list and enter the
improvements, facility modification, traps/weirs, are providing the information in a number of each
rearing/acclimation ponds, fish transport, acquisition of spreadsheet use the following format: |enhancement. If you are
supplementation sites. Enter the # of each type of enhancement type 1 (name), # of providing the information in a
enhancement. enhancements; enhancement type 2 |spreadsheet use the
(name), # of enhancements; etc. following format:
Example. facility modification, 3; enhancement type 1 (name),
traps/weirs,4; etc # of enhancements;
enhancement type 2 (name),
# of enhancements; etc.
Example. facility
modification, 3; traps/weirs,4;
etc
D.3.2 Fry/smolts produced through Report the number of fry/smolt produced from technology [# fry/smolt by species i.e. species a  [# fry/smolt by species i.e.
production technology improvements. This is the number produced regardless of |(name), # fry/smolt; species b (name), |species a (name), #
improvements whether they are reported as released in D.2.1-D.2.4. # fry/smolt; species ¢ (name), # fry/smolt; species b (name),
fry/smolt, etc # fry/smolt; species ¢ (name),
# fry/smolt, etc
D.3.3 Number of fish marked Report the number of fish marked or expected to be # fry/smolt by species i.e. speciesa  |# fry/smolt by species i.e.
marked, per year as a result of the marking enhancement.  (name), # fry/smolt; species b (name), |species a (name), #
# fry/smolt; species ¢ (name), # fry/smolt; species b (name),
fry/lsmolt, etc # fry/smolt; species ¢ (name),
# fry/smolt, etc
D.4 Reduced fishing effort on Enhancement projects that reduce effort on depressed YIN YIN
depressed stocks stocks. Report whether or not the project implements
management measures designed to reduce fishing effort on
depressed stocks.
D.5 Evaluation of potential sites or Does the project evaluate potential sites or strategies for ~ |Y/N YN
strategies for Pacific salmon Pacific salmon enhancement to promote fisheries that do
enhancement not impact depressed stocks.
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D.6 Alaskan Salmon Fisheries Assistance

Projects that assist Alaskan salmon industry entities: fishermen, processors and/or salmon dependent communities.

D.6.1 Alaska Salmon Marketing

Alaska projects that involve marketing salmon

D.6.1.1 Permit holders assisted by The number of permit holders selling fish that will be # #
marketing program marketed by the program (more short term benefit).

D.6.1.2 Gear groups assisted by marketing |The number of permits in the gear groups from which fish  |# #
program will be marketed by the program (longer term benefit).

D.6.1.3 Alaska communities assisted by~ |Number of Alaska communities in which fish covered by [# #
marketing program marketing program is landed or processed.

D.6.1.4 Alaska fish processors assisted by |Number of Alaska fish processors who buy and process fish [# #
marketing program covered by marketing program.

D.6.1.5 Potential consumers reached by |Number of potential consumers reached by marketing not applicable #
marketing program. program. Contact information estimated by marketing entity.

D.6.2 Infrastructure Improvements

Salmon industry individuals and entities benefited by infrastructure improvement. This can include the number of
fisherman, processors, and/or salmon dependent communities aided by infrastructure improvements.

D.6.2.1 Permit holders using the The number of permit holders using the improvement, or set # #
infrastructure improvement(s) of improvements, funded by the infrastructure program
(more short term benefit).
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D.6.2.2 Permits in the gear groups using  |The number of permits in the gear groups using the # #
the infrastructure improvement (s) [improvement, or set of improvements, funded by the
infrastructure projects (longer term benefit).
D.6.2.3 Communities benefiting from Number of communities benefiting from the infrastructure  [# #
infrastructure projects projects.
D.6.2.4 Seafood processors benefiting from [Number of seafood processors benefiting from the # #
the infrastructure projects infrastructure projects.
D.6.2.5 Jobs at seafood processors Number of jobs at seafood processors benefiting from the  [# #
benefiting from infrastructure infrastructure projects.
projects
D.6.3 Salmon Product Quality Projects adding salmon product quality and value improvements.
D.6.3.1 Salmon chilled at capture in Report the percent of salmon chilled at capture in Southeast |not applicable %
Southeast Alaska. Alaska. From quality survey data.
D.6.3.2 Quantity of value added salmon Report the pounds of Southeast Alaska salmon processed [not applicable Ibs (millions)
products (such as fillets) produced |to fillet or other value added form versus average of three
in Southeast Alaska previous years; data available from Commercial Operators
Annual Reports.
D.6.3.3 Pink salmon diverted from canned [Report the percentage of pink salmon catch in Southeast  [not applicable %
to other products Alaska in can form, versus average of three previous years;
data available from Commercial Operators Annual Reports.
D.6.3.4 New or potential new product Report the number of new products or potential new not applicable #
development products developed.

E. Salmon Research, Monitoring, and Evaluation Projects

Projects for conducting salmon research and monitoring to: 1) assess watershed health and salmon status; 2) monitor
and evaluate PCSRF projects; 3) validate the effectiveness of protection and restoration projects; and 4) implement data
requirements of the 1999 Pacific Salmon Treaty agreement.
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E.1 Relationship to key salmon State whether or not the project is directly related to key ~ |Y/N not applicable
management questions salmon management questions regarding salmon recovery
and/or sustainability of healthy salmon stocks.
E2 Comprehensive monitoring Provide the citation for the comprehensive monitoring text field. Author, date, name, source, (text field. Author, date, name,
strategy/program name strategy/program the project is a part of. source address. Endnote citation source, source address.
format. Endnote citation format.
E.3 Cooperating Organization Name  |Names of the organizations cooperating on the Research, |Comma delineated field. Name (of |Comma delineated field.
Monitoring and Evaluation Project organization) 1, Name (of Name (of organization) 1,
organization) 2, etc. Endnote citation |Name (of organization) 2,
format. etc. Endnote citation format.
E4 Cooperating Organization number |Number of organizations cooperating on the Research, # #
Monitoring and Evaluation Project
E5 Reports prepared Cite the reports prepared by the project on key # report 1 (text field. Author,
management or restoration data, information, and needs. date, name, source, source
These reports could be progress reports, monitoring address.) report 2 (text field.
reports, or final reports associated with research. Author, date, name, source,
source address) and efc.
E.6 Number of research findings related|Report the number of research findings related to Pacific ~ |# #
to Pacific Salmon Treaty Salmon Treaty incorporated into abundance-based
management regimes.
E7 Research Monitoring and Describe the Research Monitoring and Evaluation findings  [Narrative, limited to 4000 char. Narrative, limited to 4000
Evaluation findings utilized in adaptive changes to salmon and watershed char.
programs and policies.
E8 Stream length assessed/monitored |Report the stream length assessed/monitored for habitat  |# (miles to .01 miles) # (miles to .01 miles)
condition, water quality, salmonid abundance and
productivity in accordance with Research Monitoring and
Evaluation or watershed monitoring strategy.
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F. Outreach and Education Projects

Projects that educate constituencies on the value of and actions taken for conservation, restoration, and sustainability
of healthy Pacific salmonid populations and their habitat - including workshops, forums, preparation of educational

materials, training and citizen participation.

F.1 Project focus Report whether or not the project focuses on sustainability, [Y/N YIN
restoration (where needed), and the maintenance of
watershed and salmon population health.
F.2 Number of workshops/training Report the number of completed workshops/training events [# #
events within the project.
F.3 Number of participants in Report the number of participants in completed # #
workshopsitraining events workshopsitraining events within the project.
F.4 Outreach/education documents Report the number or documents proposed or the citations  [# Author, date, title, source,
of documents produced within the project. source address and/or url.
(Endnote citation format)
F.5 Schools and institutions reached  |Report the # of schools and other institutions reached within |# #
the project.
A page 105 of 105




	PCSRF – Data Entry User’s Guide
	TABLE OF CONTENTS
	PCSRF Data Entry User’s Guide
	Intended Audience
	Conventions Used in This Document
	User Feedback
	Document Overview
	
	
	
	
	
	Tutorial Section:






	Entry Forms Tutorial Section
	Introduction to the PCSRF Project and Objectives
	
	Purpose of the PCSRF Project


	Overview of the Data Entry Forms
	
	Purpose of the Entry Forms
	Intended Users


	Getting Access
	
	
	
	
	Getting Access - Steps:
	User Task:
	Getting a Username and Password





	Using Oracle Forms
	
	Icons Used in the Forms
	
	
	Icon
	Icon Options
	Save
	Print
	Exit
	Enter Query
	Execute Query
	Previous Block
	Previous Record
	Next Record
	Next Block
	Insert Record
	Remove Record



	Data Definitions and Pull-Down Menus
	
	
	Pull-Down Menus
	Menu Options
	Action
	Edit
	Query
	Block
	Record
	Field
	Help





	How to use the Entry Forms
	
	
	
	
	Step
	Option Used on the Form
	Enter the Project Source
	By placing your cursor in the Project Name field, you can enter the name given to the project by the State or Tribe
	By placing your cursor in the Selection Date field, you can enter the date that the funding was committed to the subgrantee through state/tribal decision-making process. This is entered in an mm/dd/yyyy format
	By placing your cursor in the Start Date field, you can enter the date that the project lead/subgrantee proposes to start the project. This is entered in an mm/dd/yyyy format
	Enter Scheduled End Date
	By placing your cursor in the Scheduled End Date field, you can enter the date that the project's lead/subgrantee contract is to be completed. This is entered in an mm/dd/yyyy format
	By placing your cursor in the Deliverable Date field, you can enter the date that the project worksite deliverables are completed.  The project deliverable date can be entered when deliverables are due beyond the project end date. This is entered in an m
	By placing your cursor in the PCSRF Funds (Proposed) field, you can enter the amount of proposed PCSRF Federal funds being expended on this project in dollars and cents.
	By placing your cursor in the Fund Year field, you can enter the Fiscal Fund Year that the funding came from. This is entered in an YYYY format.
	By placing your cursor in the State Funds (Proposed) field, you can enter the proposed amount of State funds being expended on this project in dollars and cents.
	By placing your cursor in the State Funds (Actual) field, you can enter the actual amount of State funds being expended on this project in dollars and cents.
	The tabs at the top enable you to switch from proposed to actual description area:
	By placing your cursor in the Project Benefits text field, you can provide a short description of the proposed benefits of the project:
	By selecting the tab to the right of the Project Status, you can use the pull-down menu to select a project status:
	By placing your cursor in the Progress Report Dates fields you can enter the dates of the project progress report from mm/dd/yyyy to mm/dd/yyyy. These dates are mandatory only if you are filling in a progress report.





	Entry Forms Reference Section
	Overview of the Data Entry Process
	
	
	
	PCSRF Data Entry Flow Charts




	Overview of the Proposal Process
	
	Overview of the Proposal Process
	
	
	Entering Proposal Information - Steps:
	User Task:
	Enter the Project Source
	Enter Scheduled End Date
	Project Approval Section (This section is only used by people designated to do project approval)






	List of Tasks by Objective
	To enter common forms information
	
	PCSRF Project Information
	
	
	Entering Project Information - Steps:
	User Task:
	Enter the Project Source
	Enter Scheduled End Date



	Project Subgrantees and Contacts
	
	
	Entering Project Subgrantees and Contacts - Steps:
	User Task:
	Enter the Agency Name
	Enter the Acronym
	Add New Subgrantee
	Add New Project Contact
	Add New Contact
	Last Name – Enter the last name
	First Name – Enter the first name
	Agency – Enter the person’s agency using a pull-d




	Project Budget Categories
	
	
	Entering Project Budge Categories - Steps:
	User Task:
	Enter Fund Year
	Enter Salary Dollars
	Enter Fringe Dollars
	Enter Travel Dollars
	Enter Supply Dollars
	Enter Commun-ication Utilities Dollars
	Enter Training Dollars
	Enter Lease/ Rental Dollars
	Enter Equipment Operation and Maintenance Dollars
	Enter Subcontract Dollars
	Enter Capital Equipment Dollars
	Enter Professional Service Dollars
	Enter Other Dollars
	Enter Indirect Dollars
	Total Budget Amount
	Enter Notes



	PCSRF Fund Details Project Level
	
	
	Entering Fund Details Project Level - Steps:
	User Task:
	Enter Habitat Protection and Restoration
	Enter Subbasin Planning
	Enter Research Monitoring
	Enter Outreach Education
	Enter Salmon Enhancement





	Worksite and Spatial Location Overview
	
	PCSRF Worksite
	
	
	Entering Worksite Information - Steps:
	User Task:
	Enter GIS Data Provided
	Enter Work Start Date
	Enter Work End Date
	Enter State
	Enter County
	Enter Latitude
	Enter Longitude
	Or you can

	Enter Streamname
	Enter LLID
	Enter Begin Ft
	Enter End Ft


	Or you can
	
	Enter Township
	Enter Range
	Enter Section
	Select the 3d Field HUC
	Enter 4d Field HUC
	Enter 5d Field HUC
	Enter Targeted ESUs





	To enter watershed subbasin planning and assessment information
	
	Watershed Subbasin Planning and Assessment Information
	
	
	Entering Watershed Subbasin Planning and Assessment Information - Steps:
	User Task:
	Answer Funding Question
	Answer Staff Support and Infrastructure Question
	Answer Project Support Question
	Answer Project Funding Question
	Answer Plan/
	Assessment
	Question
	Answer
	Biological Goals Question
	Answer
	Actions Needed Question
	Answer
	Actions Restoration Question
	Enter
	Stream Miles
	Enter
	Stream Miles





	To enter salmon habitat protection and restoration information
	
	Salmon Habitat Protection and Restoration Information
	
	
	Entering Salmon Habitat Protection and Restoration Information - Steps:
	User Task:
	Enter Monitoring Type (Proposed)
	Enter Monitoring Type (Actual)
	Enter Stream Miles
	Select Type of Project
	Save



	Fish Screening
	
	
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual



	Instream Habitat
	
	
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual



	Instream Flow
	
	
	Enter Count Proposed and Actual
	Enter Start Date
	Enter End
	Date
	Enter Number of Gauges
	Enter Volume
	Save



	Fish Passage Improvement
	
	
	Enter Number of Passage
	Enter Length of Stream
	Enter Length of Stream
	Save



	Riparian Habitat
	
	
	Enter Length of Stream
	Enter Amount Treated
	Enter Amount Treated
	Save



	Upland Habitat
	
	
	Enter Amount Treated
	Enter Amount Treated
	Save



	Wetland Project
	
	
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Save



	Estuarine Project
	
	
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Save



	Land Acquisition Project
	
	
	Enter Count Proposed and Actual
	Enter Count Proposed and Actual
	Save



	Habitat Limiting Factors
	
	
	Select the Limiting Factors
	Select Proposed or Actual



	Habitat Treatment
	
	
	Select the Habitat Treatment
	Enter the Treatment Type
	Enter the Treatment Type





	To enter salmon enhancement projects
	
	Salmon Enhancement Information
	
	
	Entering Salmon Enhancement Projects information - Steps:
	User Task:
	Select Enhancement   Type



	Fish Marking and Product Enhancement
	
	
	Answer Project Question
	Answer Measurement Question
	Enter Count Proposed
	Enter Count Actual
	Select Enhancement Types
	Fish Marking Details

	Enter Count Proposed
	Enter Count Actual
	Select Purpose
	Select Species



	Rebuilding Weak Stocks
	
	
	Select Purpose
	Select Species
	Enter Count Proposed
	Enter Count Actual



	Infrastructure Improvements
	
	
	Enter Permit Holders
	Enter Permits in Gear Groups
	Enter Communities
	Enter Processors
	Enter Jobs
	Save



	Salmon Marketing
	
	
	Enter Permit Holders
	Enter Permits in Gear Groups
	Enter Communities
	Enter Processors
	Enter Potential Consumers
	Save



	Salmon Product Quality
	
	
	Enter Salmon Chilled
	Enter Quantity of Value
	Enter Percentage
	Enter New Products
	Save





	To enter salmon research, monitoring, and evaluation information
	
	Salmon Research, Monitoring, and Evaluation Information
	
	
	Monitoring, and Evaluation Information - Steps:
	User Task:
	Answer Project Question
	Enter Cooperating Organization Name
	Enter Organizations
	Information
	Enter Research Information
	Describe Findings
	Enter Stream Length Information
	Enter Reports Information
	Save





	To enter public outreach and education information
	
	Public Outreach and Education Information
	
	
	User Task:
	Enter Project Focus Information





	To enter program administration information
	Updating Existing Projects
	To update projects in the database
	
	Select Query Options
	
	
	User Task:
	Select Year



	View Query Results
	
	
	
	Query Results

	Query Results
	Additional Functions

	User Task:



	Select a Record for Update
	
	
	User Task:
	Select Row



	Select Tab for Desired Form
	
	
	Make Changes





	Appendix A – FTP Instructions
	Appendix B – Data Entry Forms Security and Access
	Appendix C – PCSRF Data Definitions

